




















  

 

                                                                                                                                                    18 April 2022       

ADINATH BABASAHEB BARALE  
CHATRAPATI SHAHU INSTITUTE OF BUSINESS EDUCATION & RESEARCH  
KOLHAPUR.  
 
Dear ADINATH BABASAHEB BARALE  
 

Welcome to the Chola family!  

 

We are extremely delighted to offer you the position of Insurance Trainee at CHOLA PEOPLE AND 

MARKETING SERVICES PRIVATE LIMITED part of the Murugappa Group. 

The duration of the Traineeship will be one year. Your assimilation into our system depends on your 

enthusiasm to bring your learning into your specified role, your willingness to experiment with your 

learning and a desire to learn. During this period, we will provide you training exposure to a set of functions 

within the organisation and also to undertake specific assignments across locations. 

Your annual Cost to Company would be Rs. 3.5 Lakhs, details of which are appended in the Annexure- I. 

The exact date and place of training and placement will be communicated to you in due course.   

Please sign and return the duplicate copy of this letter. Your appointment is subject to your background 

verification and medical fitness and your successful completion of your Academic Degree in April / May 

2022. 

Please review the list of mandatory documents related to your identity, address proof and education 

qualifications provided in the Annexure - II of this document and you are requested to send them to us at 

the earliest. 

 

We look forward to meeting you soon and trust that your association with the Murugappa Group will be a 

mutually beneficial one. 

Yours faithfully,  
For CHOLA PEOPLE AND MARKETING SERVICES PRIVATE LIMITED  

  
Authorized Signatory

 
 

ACCEPTANCE OF OFFER  

I hereby declare that I accept this Offer Letter         

                   ____________________________     

                                                                             SIGNATURE   

 

Contact:  

 

Landline:                                       Mobile:  

Email ID:  Emergency Contact:  

(Name & Mobile no)  

 



  

 

Annexure - I 

Name ADINATH BABASAHEB BARALE 

Grade GRT 

Designation INSURANCE TRAINEE 

Location KOLHAPUR 

Particulars Our Offer - Per Month (Rs.) Our Offer - Per Annum (Rs.) 

Basic 10500 132036 

House Rent Allowance 5250 66024 

Conveyance Allowance 1600 19200 

Sales / Other Allowance  7100 76140 

Gross salary 24450 293400 

Retention Bonus 2917 35000 

Employer PF 1800 21600 

Annual CTC 29167 350000 

Business Related Expenses Monthly BRE to be paid after deployment at the location 

(**) Retention Bonus is payable subject to 
(i) Successful completion of one year of service 
(ii) Should not have resigned or serving the notice period during the time of 

disbursement  
(iii) Should not have any past or ongoing disciplinary action 
(iv) Meeting set performance norms during the period. 

You will also be eligible for earning incentive up to Rs 3,00,000/- Per annum based on the 
productivity and incentive schemes applicable to your role.  

(i) Successful completion of six months of service 
(ii) Should not have resigned or serving the notice period during the time of 

disbursement  
(iii) Should not have any past or ongoing disciplinary action 
(iv) Meeting set performance norms during the period. 

Note that pre-employment training cost, if any and as may be incurred by the Company, for 
training given to you shall be reimbursed by you in the event of you leaving the services of the 
Company within 12 months of date of joining.  Also, please note that any such reimbursement as 
mentioned herein shall be done by way of adjustment against your final settlement amount, and 
in case of any excess still to be reimbursed, you shall settle the same before the last working date. 

Other Benefits: 

Group Mediclaim Insurance: You will covered under the Group Health Insurance Policy of the 
company for Rs.1,25,000/-. 

Group Term Life Insurance: 20 times monthly gross (Rs. 4,89,000). 

Group Personal Accident Insurance: Rs.5,00,000/-. 

(*) - Incentive is paid based on your performance with respect to your applicable scheme and is 
inclusive of Bonus (as Applicable) payable under the payment of Bonus Act. 

Note: Please do not disclose the salary with anybody other than the under signed. 

 
For CHOLA PEOPLE AND MARKETING SERVICES PRIVATE LIMITED  

 
Authorized Signatory 



  

 

 

Annexure – II 

 

List of Mandatory Documents to be provided 

 

Documents Remarks 

AADHAR Aadhar Card should reflect the Full Date of Birth  

PAN 
Minimum the PAN number, acknowledgment copy not accepted. If PAN is not 

there candidate to apply online / apply duplicate. 

KYC (Photo and 

Address Proof) 

1. Driving Licence 

2. Passport 

3. Voter ID 

Education documents 

1. 10th Standard Pass certificate and Mark Sheet 

2. 12th Standard Pass certificate and Mark Sheet 

3. Final marksheet / Previous semester Marksheet for Graduation / Post 

Graduation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Ref: HR/MAY/21/B1/58964533/60188768/1000985222 Date: 26 May, 2021

Akshay Shinde
Main Road, A/p: Sangrul
Tal:Karveer, Dist: Kolhapur
Kolhapur 416204
Maharashtra, India

Dear Mr. Akshay  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Akshay Shinde

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58964184/60188746/1000984955 Date: 25 May, 2021

Apurva Naik
Ganjimal , Balasaheb Manenagar ,Rukadi
Ganjimal Balasaheb Manenagar, Rukadi
Kolhapur 416118
Maharashtra, India

Dear Ms. Apurva  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Apurva Naik

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:

25 May, 2021

4



a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963718/60188763/1000985217 Date: 26 May, 2021

Faizin Holsekar
rajarampuri 14 lane
rajarampuri 14 lane
kolhapur 416008
Maharashtra, India

Dear Ms. Faizin  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Faizin Holsekar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Sonule Yogesh Satish 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

1. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

2. You should be declared Fit for employment by a medical examination to be arranged by us. 

3. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Parakpar Prashant Sambhaji 
  
 

Welcome to the DMart family!  

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

4. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

5. You should be declared Fit for employment by a medical examination to be arranged by us. 

6. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Rohit Sakhare 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

7. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

8. You should be declared Fit for employment by a medical examination to be arranged by us. 

9. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Kharade Omkar Sanjaykumar 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

10. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

11. You should be declared Fit for employment by a medical examination to be arranged by us. 

12. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Chavan Shubham Hanmant 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

13. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

14. You should be declared Fit for employment by a medical examination to be arranged by us. 

15. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Patil Suraj Hindurao 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

16. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

17. You should be declared Fit for employment by a medical examination to be arranged by us. 

18. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Pavande Priyanka Rajendra 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

19. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

20. You should be declared Fit for employment by a medical examination to be arranged by us. 

21. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Sonavane Pratiksha Krushna 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

22. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

23. You should be declared Fit for employment by a medical examination to be arranged by us. 

24. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Patil Prajakta Prakash 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

25. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

26. You should be declared Fit for employment by a medical examination to be arranged by us. 

27. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Khedkar Srushti Mahesh 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

28. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

29. You should be declared Fit for employment by a medical examination to be arranged by us. 

30. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Thorbole Nikhil Dattatray 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

31. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

32. You should be declared Fit for employment by a medical examination to be arranged by us. 

33. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear KADAM RAHUL SURESHRAO 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

34. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

35. You should be declared Fit for employment by a medical examination to be arranged by us. 

36. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Kamble sourabh shantinath 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

37. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

38. You should be declared Fit for employment by a medical examination to be arranged by us. 

39. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Tikode Sourabh Shamrao 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

40. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

41. You should be declared Fit for employment by a medical examination to be arranged by us. 

42. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________



 

  

OFFER LETTER 

 

                                       Date:13 July 21 

CSIBER 

Kolhapur 
 
 
 
Dear Mane Rohan Ravindra 
  
 

Welcome to the DMart family! 

 

On the basis of campus selections, we are happy to offer you the position of Department Manager (Trainee) at an annual 

compensation of INR 3 Lakhs* on Cost to Company basis. 

We eagerly look forward to having you on board. Your date of joining would be in September 2021 tentatively. Any change would be 

communicated to you in due course. 

 

You may be placed anywhere in India; your initial place of posting and other details will be communicated in due course before you 

join the organization. 

 
 
We wish you a long and successful career with us! 
 

 
 
 
Human Resources 
Avenue Supermarts Ltd. (D-Mart) 
 

* This is a provisional offer of employment subject to the following terms- 

43. You should pass/clear all academic examinations/ backlogs before you join DMart. In case your results are not published 
by your joining date, you would have to submit the same within a maximum period of three months. Continuation of 
employment post submission of your mark sheet/certificate would be on the basis of you passing the respective 
examination. 

44. You should be declared Fit for employment by a medical examination to be arranged by us. 

45. All documents submitted by you in support of identity, address, academics are true (subject to verification). 
 

Further details of your joining process will be communicated by our Human Resources team in due course. 

 

_________________________________________________________________________________________________________ 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

SIGNATURE: ____________   NAME: __________________________________ DATE: ____________

 





















Ref: HR/MAY/21/B1/58964317/60176922/1000985231 Date: 26 May, 2021

Sonali Patil
A/P - Karnur, Tal- Kagal, Dist.-Kolhapur
A/P - Karnur, Tal- Kagal, Dist.-Kolhapur
Kolhapur 416216
Maharashtra, India

Dear Ms. Sonali  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Sonali Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.

26 May, 2021

1



f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You

26 May, 2021
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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                                                                                                                                                    18 April 2022       

PRAVIN PRAKASH KAMBALE  
CHATRAPATI SHAHU INSTITUTE OF BUSINESS EDUCATION & RESEARCH  
KOLHAPUR.  
 
Dear PRAVIN PRAKASH KAMBALE  
 

Welcome to the Chola family!  

 

We are extremely delighted to offer you the position of Insurance Trainee at CHOLA PEOPLE AND 

MARKETING SERVICES PRIVATE LIMITED part of the Murugappa Group. 

The duration of the Traineeship will be one year. Your assimilation into our system depends on your 

enthusiasm to bring your learning into your specified role, your willingness to experiment with your 

learning and a desire to learn. During this period, we will provide you training exposure to a set of functions 

within the organisation and also to undertake specific assignments across locations. 

Your annual Cost to Company would be Rs. 3.5 Lakhs, details of which are appended in the Annexure- I. 

The exact date and place of training and placement will be communicated to you in due course.   

Please sign and return the duplicate copy of this letter. Your appointment is subject to your background 

verification and medical fitness and your successful completion of your Academic Degree in April / May 

2022. 

Please review the list of mandatory documents related to your identity, address proof and education 

qualifications provided in the Annexure - II of this document and you are requested to send them to us at 

the earliest. 

 

We look forward to meeting you soon and trust that your association with the Murugappa Group will be a 

mutually beneficial one. 

Yours faithfully,  
For CHOLA PEOPLE AND MARKETING SERVICES PRIVATE LIMITED  

  
Authorized Signatory

 
 

ACCEPTANCE OF OFFER  

I hereby declare that I accept this Offer Letter         

                   ____________________________     

                                                                             SIGNATURE   

 

Contact:  

 

Landline:                                       Mobile:  

Email ID:  Emergency Contact:  

(Name & Mobile no)  

 



  

 

Annexure - I 

Name PRAVIN PRAKASH KAMBALE 

Grade GRT 

Designation INSURANCE TRAINEE 

Location KOLHAPUR 

Particulars Our Offer - Per Month (Rs.) Our Offer - Per Annum (Rs.) 

Basic 10500 132036 

House Rent Allowance 5250 66024 

Conveyance Allowance 1600 19200 

Sales / Other Allowance  7100 76140 

Gross salary 24450 293400 

Retention Bonus 2917 35000 

Employer PF 1800 21600 

Annual CTC 29167 350000 

Business Related Expenses Monthly BRE to be paid after deployment at the location 

(**) Retention Bonus is payable subject to 
(i) Successful completion of one year of service 
(ii) Should not have resigned or serving the notice period during the time of 

disbursement  
(iii) Should not have any past or ongoing disciplinary action 
(iv) Meeting set performance norms during the period. 

You will also be eligible for earning incentive up to Rs 3,00,000/- Per annum based on the 
productivity and incentive schemes applicable to your role.  

(i) Successful completion of six months of service 
(ii) Should not have resigned or serving the notice period during the time of 

disbursement  
(iii) Should not have any past or ongoing disciplinary action 
(iv) Meeting set performance norms during the period. 

Note that pre-employment training cost, if any and as may be incurred by the Company, for 
training given to you shall be reimbursed by you in the event of you leaving the services of the 
Company within 12 months of date of joining.  Also, please note that any such reimbursement as 
mentioned herein shall be done by way of adjustment against your final settlement amount, and 
in case of any excess still to be reimbursed, you shall settle the same before the last working date. 

Other Benefits: 

Group Mediclaim Insurance: You will covered under the Group Health Insurance Policy of the 
company for Rs.1,25,000/-. 

Group Term Life Insurance: 20 times monthly gross (Rs. 4,89,000). 

Group Personal Accident Insurance: Rs.5,00,000/-. 

(*) - Incentive is paid based on your performance with respect to your applicable scheme and is 
inclusive of Bonus (as Applicable) payable under the payment of Bonus Act. 

Note: Please do not disclose the salary with anybody other than the under signed. 

 
For CHOLA PEOPLE AND MARKETING SERVICES PRIVATE LIMITED  

 
Authorized Signatory 



  

 

 

Annexure – II 

 

List of Mandatory Documents to be provided 

 

Documents Remarks 

AADHAR Aadhar Card should reflect the Full Date of Birth  

PAN 
Minimum the PAN number, acknowledgment copy not accepted. If PAN is not 

there candidate to apply online / apply duplicate. 

KYC (Photo and 

Address Proof) 

1. Driving Licence 

2. Passport 

3. Voter ID 

Education documents 

1. 10th Standard Pass certificate and Mark Sheet 

2. 12th Standard Pass certificate and Mark Sheet 

3. Final marksheet / Previous semester Marksheet for Graduation / Post 

Graduation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Ref: HR/MAY/21/B1/58964539/60188748/1000985227 Date: 26 May, 2021

Rahul Patil
Shivanand and company near S.T Stand
Ankali police chowk sangli
Sangli 416416
Maharashtra, India

Dear Mr. Rahul  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Rahul Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963748/60188767/1000985780 Date: 28 May, 2021

Chandradip Patil
Pirachi Galli, At Post Vakare tal-karvir
Pirachi Galli, At Post Vakare tal-karvir
Kolhapur 416526
Maharashtra, India

Dear Mr. Chandradip  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Chandradip Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58967772/60188770/1000985225 Date: 31 May, 2021

Ganesh Shinge
Wadiratnagiri,navin vasahat
Tal:panhala,Dist:kolhapur
kolhapur 416229
Maharashtra, India

Dear Mr. Ganesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 04 June, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Ganesh Shinge

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to

31 May, 2021
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:

31 May, 2021
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Offer Cum Appointment Letter

16-08-2021

Karan Prakash Bachate

main road Sangrul,Main Road, Sangar Tikati, ,

Grampanchayat Sangrul,Kolhapur,Maharashtra -416204

Dear Karan,

Welcome to Kotak Mahindra Group.We hereby offer you an appointment as Management Trainee in the L3 grade with Kotak

Mahindra Life Insurance Company Limited (“Company”) with effect from 15-09-2021 subject to your completing joining

formalities, as prescribed by the Company, on or before the said date.If you join prior to the said date, your appointment shall

take effect from the date of your joining.

With your selection, the Company has taken a step forward tofulfill a part of the Group Vision, i.e., being the preferred employer

for the best talent. And now it is upon both of us to strive towards creating Value for our customers and stakeholders by offering

individualized real-time, pragmatic solutions to service every financial requirement of our customers. We, together, shall live up

to the entrepreneurial and innovative spirit of the Group and work with complete transparency & compliance to become a Global

Indian financial services brand. It is expected that you will uphold all that we stand for and strive towards fulfillment of the

Company's goals.

Your appointment shall be subject to the Terms and Conditions enclosed with this letter as Annexure-A. The same shall form part

of this letter of appointment. Your joining shall be deemed to be an acceptance of these Terms and Conditions by you.

This offer shall stand withdrawn if you do not join on or before the date specified in this letter.

We look forward to your having a long and happy career with us.Here’s wishing you#CareersForLife#at KLI.

Yours Sincerely,

For Kotak Mahindra Life Insurance Company Limited

Mehul Oza
Vice President



Annexure-A

Terms and Conditions of Appointment

1. You are offered an appointment as Management Trainee in the L3 grade with effect from 15-09-2021,subject to your

joining.If you join prior to the said date, your appointment shall take effect from the date of your completing joining formalities

prescribed by the Company.Your joining shall be deemed to be an acceptance of these Terms and Conditions.

2. Upon your joining, you will be initially inducted into our Tied-Field Sales.The details of your remuneration are enumerated in

Annexure B.

3.You will initially be posted at our office at KLI - Kolhapur 1 - Kailash Tower,Kolhapur, Maharashtra, India, (West) but you will

be liable to be posted at any other office / branch / department / division of the Company, or any of the Company's parent,

affiliate, subsidiary etc., within India or abroad.

4. You will perform such duties as are assigned to you by the Company from time to time relating to the position to which you are

now appointed and to which you may be transferred / deputed / seconded / promoted in future. You shall comply with all official

orders of your superiors and attend to your duties punctually at such place/places, as may be required at the relevant time.

5. You shall use your best endeavours to promote the interests of the Company and your conduct at all times shall be such as not

to damage the interests of the Company. You shall not engage yourself directly or indirectly or in advisory capacity, in any trade,

business, vocation or occupation.

6. In consideration of your effective services, you will be eligible for remuneration as per details provided in the 'Compensation

Package Sheet' attached to this letter as Annexure B. All payments will be as per the Company's procedures / schedules in force

from time to time and will be subject to deduction of appropriate taxes at source and any statutory liabilities arising on your

account, such as contribution to Provident Fund. All Current and future liabilities relating to your remuneration (whether

statutory or otherwise) shall be adjusted against the overall amount of "Gross Compensation". Details of the compensation

package are strictly confidential between you and the Company. The details are not liable for disclosure by you to any third party,

without the Company's formal prior written consent.

7. You will faithfully observe and be governed by the Company's rules and regulations on matters such as working hours, festival,

public holidays, weekly offs and any other facilities, amenities, mode of recording your attendance, safety and security

requirements, medical fitness, personal identification, etc. and operate with due regard to the highest professional standards /

ethics in all your transactions. You may be required to work on staggered timings / shifts, the timings for which may be altered

from time-to-time. The Company may refix / modify your designation, grade and distribution of your remuneration into different

components as per designation / grade / compensation structures implemented by the Company from time-to-time at their sole

discretion.

8. If you absent yourself from the services of the Company without prior written permission or overstay sanctioned leave for

eight consecutive days, you will be deemed to have abandoned your service voluntarily. In such a case, the Company may remove

you from service without giving any prior notice.

9. You will be required to submit various documents in respect of your qualifications, work experience, etc. and to fulfill different

joining formalities at the time of reporting for duty. The Company may, at its discretion, not include you into the payroll till all

joining formalities have been completed. You are requested to inform the Company regarding any changes to your permanent

and contact addresses (including phone numbers and such other appropriate details) and any changes to the data provided by

you at the time of your selection by the Company.



10. Your acceptance and retention in the Company's rolls will be on the assumption of your medical fitness. If you are at any time

prevented by accident, ill health, or any other urgent necessity from attending office or from performing your duties, you shall

bring this to the notice of the Management as soon as you possibly can and furnish the Management with all the information

relating thereto as it may reasonably require. You will be required to produce appropriate records of your medical contingency

and also a certificate of medical fitness before you resume work. In addition, if called upon, you shall submit yourself to a medical

examination from time to time by a qualified registered medical practitioner appointed or agreed to by the Management.

Absence from work or disability in performing your duties beyond the period of leave to which you are entitled under the rules

shall, at the discretion of the Management, be without any compensation.During the Employment Term, your employment shall

be entitled to participate in all employee benefit plans, practices and programs maintained by the Company, as in effect from

time to time (collectively, "Employee Benefit Plans"), on a basis which is no less favourable than is provided to other similarly

situated executives of the Company, to the extent consistent with applicable law and the terms of the applicable Employee

Benefit Plans. In this benefit scheme company provides you your Mediclaim and Term Life Insurance coverage basis your

eligibility in the organization. The Company reserves the right to amend or cancel any Employee Benefit Plans at any time in its

sole discretion, subject to the terms of such Employee Benefit Plan and applicable law.

11. Since the nature of your work requires you to handle confidential information, you shall not at any time during your

employment or after its termination, without the consent of the Company in writing, divulge, directly or indirectly, any

knowledge, information or documents whether relating to Company's processes, operations, procedures, transactions or not,

acquired by you in the course of your employment concerning the business or affairs of the Company or its associates or clients

and which are in the nature of a trade secret or secret in other respects the disclosure of which will cause harm to the Company,

its associates or clients. Breach of this condition on your part shall render your services liable for immediate termination and you

shall be liable for any other / additional legal action as the Company may deem fit.

12. In line with the Insider Trading Regulations made under The Securities and Exchange Board of India Act, 1992, as modified

from time to time, you shall not deal in securities of a firm listed in the stock exchanges, when in possession of any unpublished

price sensitive information or communicate such information to any person except as required in the normal course of work, or

under any law; or counsel any person to deal in securities on the basis of such information.

13. You are not authorized to and must not at any time:

a. Trade on your own account by pledging the credit of the Company;

b. Even on the Company's account, enter into any transaction of a speculative or gambling nature or otherwise subject the

Company to risks, which are beyond its financial capacity to bear;

c. Enter into any commitment, dealing or obligation on behalf of the Company, except to the extent you are for the time being

empowered by a resolution of the Board of Directors of the Company, or otherwise specifically authorized by a competent senior

officer of the Company;

d. Accept directly or indirectly any commission, share in profit, presents, gifts or gratuities from any third party dealing with the

Company in any mode or form whatsoever;

e. Represent yourself as an authorized representative of the Company, except to the extent of being specifically and formally

authorized to do so;

f. Communicate with or speak / write or in any other manner interact with media (print / electronic or otherwise) or with any

other external agencies on behalf of the Company, on matters concerning the Company, their associates, etc. save to the extent

of performance of any of your statutory obligations for which you are specifically authorized by the Company.

14. You will not, without prior consent of the Company in writing, which will not be unreasonably withheld, publish any book or

brochure or article concerning any matter, which relates to any area of activity of the Company. Company's decision regarding

the consent shall be final and binding on you. You will not accept directly or indirectly any commission, share in profit, presents or

gratuities from any party dealing with, or seeking to deal with the Company or its affiliates. You will inform the Company without

delay of any act of dishonesty, fraud or cheating or any damage to the company's property that you may come to know of

whether the same is under contemplation or is taking place or has already taken place.

15. Your appointment and your continuation on the Company's rolls are in good faith and shall be based on the data, information

or any other understanding provided by you during the course of your selection process, including the verbal information



provided by you during the interviews / personal discussions. Any data that is not in consonance with the information provided

by you shall result in immediate termination of your employment with the Company and you shall indemnify the Company in full,

for any losses suffered by the Company. Company reserves the right to make suitable formal and informal checks with your

educational institutions, former employers and any other third parties, as the Company may deem appropriate.

16. You authorize the Company to share information / provide a reference check covering your service with the Company to any

third party / organization / agency conducting a reference check on behalf of an employer / agency. This authorization shall

remain valid and be subsisting even after the cessation of your service with the Company.

17. During the tenure of this Appointment Agreement and for a period of one year subsequent to the termination of this

Agreement, you shall not, without the prior written consent of the Company, directly, indirectly or through any other means or

through a third party, solicit or offer employment to persons who are or have been in the previous six months, the employees of

the Company.

18. During the tenure of your service with the Company, and for a period of two years subsequent to the cessation of your

service, you shall not, without the prior written consent of the Company, directly, indirectly or through any other means or

through a third party, solicit business from or perform services for any direct or indirect customer of the Company or any

prospective customer whom you had any contact with or exposure to any time during the tenure of your service with the

Company.

19. This arrangement can be terminated by the Company, without any notice or payment of any kind in lieu of notice, in the

following cases:

a. Any incorrect information furnished by you or on suppression of any material information;

b. Non-adherence or breach of Code of Conduct prescribed by the Company from time-to-time for its employees.

c. Any act, which in the opinion of the management is an act of dishonesty, disobedience, insubordination, incivility,

intemperance, irregularity in attendance or other misconduct or neglect of duty or incompetence in the discharge of duty on your

part or the breach on your part of any of the terms, conditions or stipulations contained in this agreement or a violation on your

part of any of the company's rules;

d. Your being adjudged an insolvent or applying to be adjudged an insolvent or making a composition or arrangement with your

creditors or being held guilty by a competent court of any offence involving moral turpitude;

e. Unauthorized absence from work, or failure to resume your duties on expiry of the leave duly authorized by the company.

20. Your appointment is subject to a probation period of12 Months

or such period as the Company may prescribe from time-to-

time. You will be considered for confirmation at the end of the probation period subject to successful completion of the pre-

confirmation performance review. The probation period shall be deemed to have been extended unless formally and specifically

advised otherwise by the Company.

21. Subject to the Company's right to terminate this employment in accordance with the provisions specified in this letter, the

employment may be terminated by either party, by providing to the other party a formal notice of minimum period as prescribed

by the Company from time-to-time through common announcements made to its employees by way of e-mails or by posting the

same on the internal website/ intranet of the Company (“Notice Period”). The Notice Period shall always be treated as

mandatory. Any attempt by you to exit or abandon your service before expiry of Notice Period shall be treated as a breach of the

terms of your employment and shall render you liable for termination and payment of compensation to the Company.

22. In exceptional circumstances, the Company alone, in its discretion, shall have the right to waive the Notice Period, or any part

thereof. Any such waiver shall be subject to payment of basic salary for the period of Notice Period so waived by the Company.

The payment shall be made by the party seeking such waiver. It is further clarified that the Company alone, at its discretion, may

opt to make/accept payment in lieu of notice period, which will be calculated on the basis of monthly Basic salary.

23. Your performance and progress will be assessed and appraised from time to time as per the performance appraisal /

evaluation process or any other appropriate mechanism, as per schedules implemented by the Company from time to time.



Please note that any payment from the Company, in the form of compensation, incentive or any other payment, will be made

applicable only if you are on the rolls of the Company, on a not-resigned status, at the time of disbursal of such amounts.

24. After joining the company if you are selected for an assignment abroad for short or long term duration, you will be required

to submit your original certificates with company for a mutually acceptable duration. Generally, the duration will be the duration

for which you are being sponsored abroad. The papers for sponsorship abroad will be processed only after meeting this

condition.

25. You should declare your interest, financial or otherwise in any company or firm or any other individuals who have dealing

with us in any capacity. In the event of yourself acquiring or becoming interested in the future in such a company or partnership

or firm or individual, you should immediately disclose the nature and extent of your interest. Breach of this clause may lead to

your immediate termination without any compensation in lieu thereof.

26. Your address as indicated in your application for appointment shall be deemed to be correct for sending any communication

to you and every communication addressed to you at the given address shall be deemed to have been served upon you.

27. At present, the age of superannuation i.e. the age of retirement in our Company is 60 years. Your date of birth has been

recorded as27-09-1995

in the records of the Company. The age of superannuation/retirement may be varied by the Company

from time-to-time.

28. At the time of your separation from the Company's employment in any manner whatsoever (including retirement), you will

comply with all procedures and requirements connected with the separation including the formalities concerning handing over of

all papers, documents, data, CDs and any other valuables, property and assets, etc. which belong to the Company. Final

settlement of your dues and issuance of a certificate of employment shall be processed by the Company after you have

completed all the separation requirements in full.

29. This letter constitutes the entire understanding between you and the Company relating to your employment by the Company

and supersedes and cancels all prior written and verbal agreements and understandings with respect to the subject matter of this

appointment. This offer-cum-appointment letter may be amended by a subsequent written communication issued by the

Company. Any disputes relating to your terms of employment with the Company shall be settled through arbitration under the

guidance of an arbitrator appointed by the Managing Director of the Company or the Head of HR Department of the Company.

The Arbitration shall be governed by laws of India and shall be held at Mumbai.

30. You shall maintain the confidentiality of your passwords and not allow others to perform any activity using your user ID. You

shall not share your password(s) with anybody. You shall be accountable for all actions carried out using your user-id / password.

You shall always follow Company’s policies and procedures sincerely and fortify the security of the Company.

31. While dealing with the potential customer, or customer, over phone, you shall ensure that you comply with all the procedures

as laid down under the TRAI Act/Regulations/Rules/Notifications/Circulars and shall not violate the National Do not Call Registry

(NDNC Registry) and the Company's Do not Call Registry established for curbing Unsolicited Commercial Communication (UCC).

You shall make calls to the potential customer/s or customer/s only from our branch numbers registered with NDNC Registry.

However, in the event of any breach or violation thereof, you shall be liable for the consequences thereof, and that you shall also

fully indemnify the Company in the event of any liability falling on the Company on account of your breach.



 

Annexure 'B'

Compensation Package

SALARY COMPUTATION
Components Per Annum Per Month
Basic 1,05,000 8,750
HRA 52,500 4,375
Leave Travel
Concession

50,000 4,167

Bonus 16,800 1,400
Special Pay 1,08,049 9,004
Monthly Gross 3,32,349 27,696
Company Contribution
into Provident Fund

12,600

Gratuity 5,051
CTC 3,50,000

Head of Tied (HOT) Club Incentive:

1. You have  earning potential of max upto INR 300,000/- (Rupees Three Lakhs) over the period of 3 years.

2. With  maximum earning of INR 80,000/- (Rupees Eighty Thousand only) in the joining year, INR 100,000/- (Rupees One Lakh
only) in the second year & INR 120,000 (Rupees One Lakh Twenty Thousand only) in the third year.

3. This payment will be staggered payment. Payment will be made on interval of every 6 months  linked to target
achievement Staggered payment details are below



Note: Targets will be communicated post joining as the same is company specific.

Notes :

1. Your designation and the distribution of the overall CTC amount into different components will be governed by the designation

/ compensation structures in force at the relevant time. Accordingly, all individual payments including the Basic Salary are liable

for modification from time to time. Shortfall, if any, in respect of all statutory payments will be liable for adjustment against the

Gross Compensation and Company will not have any additional liability on this count. Depending on the compensation structure

and your location of posting at the relevant time, you may not be eligible for this payment altogether. As per rules currently in

force, you will also contribute an amount equal to the Company's contribution into Provident Fund.

2. All payments listed above as reimbursements (if any) need supporting documentation. If the reimbursement forms are

received before 15th of the month, it will be included in the same month's payroll, otherwise in the subsequent payroll month.

3. Any kind of tax incidence on any of the items listed above, including Fringe Benefits Tax, will have to be borne by the

employee. The Income Stabilizer Allowance (wherever applicable) has therefore been introduced to even out the recovery for

this deduction, so that a major tax deduction does not happen in January / February thereby upsetting your monthly income.

4. A 'notional' provision has been indicated above forming part of the CTC amount, providing for payment of gratuity to you in

future. The quantum of this 'notional provision' is subject to suitable adjustments as per the provisions of the gratuity scheme

when a scheme is formally introduced in the Company. Any payment to you on this count will be applicable when you fulfill all

the relevant eligibility criteria.

5. You will be governed by the specific provisions and the administrative practices under different schemes / payments. Schemes

of loans / deposits are liable for modification. Repayment of the loans / deposits along with the interest rates at the applicable

rates shall be as per policies in force.

6. All other terms and conditions of your employment would be as per the existing policies of the Company in force time to time.

7. Details of the compensation package are strictly confidential between you and the Company; and are not liable for disclosure

to any third party without the Company's formal consent.



 

Kotak Life - Code of Conduct

1.

 PURPOSE

All the employees and business associates must be, and should be seen as, committed to integrity in all aspects of their activities

and comply with all applicable laws, regulations and internal policies. The purpose of laying down the Code of Ethics & Business

Conduct (hereinafter referred to as “the Code of Conduct” or “the Code”) is to improve overall compliance as well as to enhance

further scope of good corporate governance with an ethical and transparent process in managing the affairs of the Company.

2.

APPLICABILITY

This Code applies to all the employees of the Company. For the purpose of this Code, 'Employee' shall mean all individuals on full-

time or part-time employment with the Company, with permanent, probationary, trainee, retainer, temporary or contractual

appointment.

3.

PROFESSIONALISM & ETHICAL BEHAVIOUR

The personal and professional behaviour of Employees shall conform to the standards expected of persons in their positions,

which includes:

a. Commitment and adherence to professional standards in their work and in their interactions with other Employees of the

Company;

b. Commitment to maintain the highest standards of integrity and honesty in their work;

c. Adherence to ethical and legal standards to be maintained in business;

d. Responsibility to support the Company in its efforts to create an open and mutually supportive environment;

e. Responsibility to share information and give willing assistance in furthering the goals and objectives of the Company; and

f. Responsibility to ensure that there is no misrepresentation of facts. Wherever a misunderstanding is thought to have taken

place through unclear communications, this should be corrected promptly.

4.

CONFLICT OF INTEREST

a. Each Employee is expected to avoid situations in which his or her financial or other personal interests or dealings are, or may

be, in conflict with the interests of the Company. Accordingly, the Company expects its Employees to act in the Company's

interest at all times.

b. Employees are advised not to engage in any other business, commercial or investment activity that may conflict with their

ability to perform their duties towards the Company. Employees must also not engage in any other activity (cultural, political,

recreational, social) which could reasonably conflict with the Company's interests and interfere with the performance of their

duties.

c. Employees must not use any Company's property, information or position, or opportunities arising from his employment for

personal gains or to compete with or to tarnish the image of the Company.



d. Employees should not engage in any business activity which could be detrimental to, or in competition with, the Company's

business activities.

e. All Employees must avoid situations in which their personal interest could conflict with the interest of the Company.

f. The Employee must not empanel/engage any vendor who is a relative of the Employee.

g. If, under any circumstance, Employees' personal interests conflict with those of the Company's', in all such cases, the Employee

must seek advice from his or her reporting/ reviewing manager or from senior management.

h. For avoidance of doubt, mere financial portfolio investments shall not be considered as activities that conflict with the business

of the Company.

5.

CONFIDENTIALITY OF INFORMATION

a. As a result of employment with the Company, Employees may be entrusted with confidential information with regard to the

Company and/or its affiliates, customers or vendors/suppliers.

b. The Employees shall always keep the confidential information pertaining to the Company absolutely confidential and shall not

disclose the same to any third party, unless required to be disclosed under law.

c. The Employee shall not use the confidential information of the Company including its business structure, trademarks, logos etc.

for creation of any application (app), software, or any other tool etc. without the prior written consent of the Company.

d. When in doubt, the Employee should ask the Secretarial and/or Legal/Compliance Department whether information is to be

treated as confidential.

6.

 INTEGRITY OF FINANCIAL INFORMATION

a. As an employee, you may be required to participate in accounting processes that directly impact the integrity of external

financial statements and internal management reports. In such a case, the Employee shall have a responsibility to ensure that all

transactions are recorded in Company's accounts accurately and promptly and any known inaccuracies are immediately reported

to the management.

b. In case the Employee is entrusted with handling of cash / securities, any shortfall will be recoverable from the Employee

personally. This does not preclude the Company from recovering the same from any dues to the Employee, or taking suitable

legal action against the Employee.

c. Misrepresentations by Employees that may conceal or obscure the true nature of a business transaction shall be treated as

contraventions of this Code.

7.

PROTECTION AND USE OF COMPANY PROPERTY

a. All Employees of the Company are responsible for protecting and taking reasonable steps to prevent the theft or misuse of, or

damage to, Company's assets, including all kinds of physical assets, movable, immovable and tangible property, corporate

information and intellectual property such as inventions, copyrights, patents, trademarks and technology and intellectual

property used in carrying out their responsibilities.

b. All Employees must use all official equipment, tools, materials, supplies, and Employee time only for Company's legitimate

business interests.

c. Company's property must not be lent or disposed of except in accordance with Company's policies. All Employees must use and

maintain Company's property and resources efficiently and with due care and diligence.



8.

HOURS OF WORK AND PUNCTUALITY

a. All Employees are expected to report for work on time and be regular in their attendance. They should perform their job

responsibilities during working hours. Tardiness, absenteeism and loafing during work hours must be avoided by the Employees.

b. Dishonesty in connection with marking of attendance or attempting to mark attendance for other employees will be treated as

a misconduct making the concerned Employees liable for appropriate actions.

9.

ACCEPTANCE OF GIFTS AND OTHER BENEFITS

Employees should not accept gifts or other benefits other than of nominal value from any individual or concern having official

dealings with the Company or from any junior officer so as to avoid any possibility of such gifts or benefits even appearing to

compromise business or official relationships. In case of any ambiguity, Employee must check with their managers/Departmental

Heads to be sure that the gifts are indeed of nominal value.

10.

WHOLE TIME AND ATTENTION

All Employees shall devote their time and their best efforts to promote the Company's business and may not, without the prior

written consent of the Company (and subject to any terms and conditions as may be imposed by the Company), engage or be

interested in (whether directly or indirectly) in any other business, employment or vocation for pecuniary gain.

11.

HARASSMENT

a. The Company is committed to provide a work environment that is free from inappropriate behaviour of all kinds and

harassment on account of age, physical disability, marital status, race, religion, caste, sex, sexual orientation or gender identity.

b. Employees undertake not to cause any such harassment during their employment and also commit themselves to support the

Company in its endeavour to protect others from any form of such harassments.

c. In the course of business conduct of any Employee, wherever harassment occurs to any such Employee as a result of an act or

omission by any third party or outsider, the Company shall take all steps necessary and reasonable to assist such affected

Employee in terms of support and preventive action. This is separately detailed in the "Policy Against Sexual Harassment of

Women at Workplace".

12.

ALCOHOL & SUBSTANCE ABUSE

a. The use or possession of alcohol, illegal drugs, and other controlled substances in the workplace and being under the influence

of these substances on the job and/or during working hours is strictly prohibited. However, possession of prescription medication

for medical treatment is permitted.

b. There may be company-sponsored events where management approves serving of alcoholic beverages. In these cases, all

appropriate liquor laws must be followed, including laws regarding the prohibition of serving of alcohol to those under the legally

permissible age.

c. Under all such cases, excessive drinking, intoxication and misbehavior is prohibited and will be dealt with severely.

13.

FRAUD

a. Fraud — or the act or intent to cheat, trick, steal, deceive, or lie — is both dishonest and, in most cases, criminal. Acts of fraud



are subject to strict disciplinary action, including dismissal and possible civil and/or criminal action against the concerned

Employee.

b. Few examples of Fraud include:

– Fraudulent sourcing of Insurance business;

– Submitting false expense reports;

– Forging or altering cheques;

– Misappropriating assets or misusing Company's property;

– Unauthorized handling or reporting of transactions;

– Inflating sales numbers;

– Making any entry on Company records or financial statements that is not accurate and in accordance with proper accounting

standards;

– concealment of facts of any frauds/ unethical act;

14.

COMPLIANCE WITH LAWS AND AGREEMENTS

a. All Employees shall conduct business in compliance with all applicable laws and regulations.

b. All Employees shall adhere to all applicable anti-corruption and anti-bribery laws.

c. All the Employees shall honour and aid in honouring the contractual obligations of the Company, as may be contained in valid

and binding agreements executed by the Company with third parties.

15.

HEALTH, SAFETY AND ENVIRONMENT

a. All Employees shall comply with the Company's health and safety norms as communicated to them from time to time.

b. Employees shall bring to the management's attention any workplace safety or health hazard.

16.

PRESS INQUIRIES/PUBLISHING OF INFORMATION

a. Only nominated Employees are authorized to respond to press/media queries on behalf of the Company. All Employees should

refer all calls relating to such press/media queries to the Corporate Communication Department of the Company.

b. The Employees shall not, without the prior written consent of the Company, publish in any media including print media, Social

media, blogs etc., any content/comment(s) write-ups /views etc. concerning the activities of the Company.

c. In case any of the views so published by the Employee are found to be anti-social or detrimental to the brand image of the

Company, the concerned Employee shall be held accountable for the same.

17.

CONSENT UNDER NATIONAL DO NOT CALL REGISTRY GUIDELINES



The Employee gives consent to the Company to Call or send SMS to him/her in the course of routine engagements / assignments

/queries/policy investigations/promotional communication etc, even if his/her number is registered in the NDNC Registry or any

other similar database.

18.

ADHERENCE TO TRAI REGULATIONS

a. While dealing with a prospective or existing customer over phone, the Employee shall ensure that he/she complies with all the

procedures as laid down under the TRAI Act/Regulations/Rules/Notifications/Circulars and shall not violate the National Do Not

Call Registry (NDNC) or National Customer Preference Registry (NCPR) or any other similar registry.

b. He/She shall make calls to the potential customer/s or customer/s only from Company's numbers registered with TRAI.

However, in the event of any breach or violation thereof, the concerned Employee shall be liable for the consequences thereof,

and that he/she shall also fully indemnify the Company in the event of any liability falling on the Company on account of such

breach.

19.

INFORMATION SECURITY - ACCEPTABLE USAGE POLICY

All Employees shall read, understand, and agree to abide by the provisions of the Acceptable Use Policy of KLI. The key features of

the said Policy are outlined below:

Every Employee -

– shall maintain the confidentiality of passwords and not allow others to perform any activity using his/her user ID and shall not

write down passwords.

– shall always lock the system using CTRL+ALT+DEL+ENTER or Windows + L, before leaving it unattended.

– shall always report the loss of his/her IT hardware / Desktop /Laptop immediately to the reporting head and IT Service Desk and

shall lodge an FIR at the police station.

– shall agree to abide by the Information security policy changes as advised from time to time.

– shall not install or distribute any unlicensed software.

– shall not send or forward unsolicited emails to a large number of users which can be considered as mail spamming.

– shall not send emails containing any document, software or other information protected by copyright, privacy or disclosure

regulation.

– shall not, either during or after his employment with KLI, divulge or utilize any confidential information belonging to KLI. This

includes confidential information on processes and KLI's businesses and Customer Information, which may come to his/her

knowledge during employment.

– shall promptly report all violations of the information security policies and security incidents of KLI tokli.infosec@kotak.com

.

20.

MISCONDUCT AND NON-OBSERVANCE OF THE CODE

a. Misbehavior, fights with colleagues, in office or Premises in close proximity to the office premises, and at official events outside

the office premises that may be construed to affect the brand image of the Company shall be strictly dealt with and may lead to

termination of employment.

b. Non-observance of this Code shall be construed as misconduct that could warrant disciplinary action which may lead to

dismissal from service. The decision in this regard will lie with the management of the Company and such a decision shall be
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binding on the Employees.

c. Personal assets which will have significance in any investigation against the Employee or against anybody else connected with

the Employee’s affairs may be requisitioned by the Company and the Employee undertakes to submit the same to the Company

for the purpose of such investigation.

21.

EXCEPTIONS

Any exceptions to the norms laid down in this Code may be approved at the discretion of the Managing Director or any

appropriate authority to whom such power is delegated by the Managing Director.

22.

ACCOUNTABILITY

a. The Employees shall, at all times, abide by the standards, requirements and procedures laid down under this Code.

b. The Employees must -

– commit to their individual conduct in accordance with this Policy.

– observe both, the spirit and the letter of the law, in their dealings on Company's behalf.

– recognize Company's responsibility to its shareholders, customers, employees, those with whom Company does business, and

to society. Assess priorities in the context of discharging these responsibilities appropriately on Company's behalf.

– conduct themselves as responsible members of society, giving due regard to health, safety, and environmental concerns, and

human rights, in the operation of Company's business.

– report any suspected breach of the law or this Policy to the HR Department/Managers via email. The identity of the employees

reporting such instances in good faith shall be kept confidential.

23.

AMENDMENTS

a. The Company reserves the rights to change/ amend / modify this Policy in whole or in part, at any time without assigning any

reason whatsoever.

b. The Employees acknowledge that they will not be personally advised of any such change/ amendment / addition /deletion/

modification and the same may be posted on such page of the Intranet of the Company which is accessible to all Employees.

c. The Employees are advised to check for any such change/ amendment / addition /deletion/ modification regularly. The

Employees hereby unconditionally agree to all such changes / amendments / additions / deletions / modifications.
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27 August 2021 

Miss. Poonam Patil 
Mangeshwar colony unchgaon kolhapur 416005
Mangeshwar colony
Kolhapur, Maharashtra - 416005  
India 

Dear Poonam,
 

Subject: Offer Proposal

We, Tata AIG General Insurance Company Limited are pleased to extend you an offer proposal for the position of
Channel Sales Manager - Agency Health at Band 1 in Agency Health department. 
 
Your initial place of posting would be Kolhapur. The Company reserve right to transfer you to any location /
department and / or job role in India or abroad in the future, as maybe required for the Company’s business
requirement.
Your annual Cost to Company will be Rs. 300,000.00 per annum. The compensation details are detailed in the
‘Annexure’ to this offer letter. You will be eligible for performance bonus / incentives as per the Company's policies
from time to time.
 
This offer letter is contingent upon the successful completion of health declaration and background verification that
may be conducted by the Company or any other external agency authorized to conduct the same. By accepting this
offer letter, you hereby give your unconditional consent to the Company or any third party appointed / nominated by
the Company to conduct background verification including but not limited to current and past employers, criminal
conviction records, university / school / college records, professional and personal references and other verifying
sources / authorities.

We would expect you to revert with offer acceptance within 3 working days of receipt of this offer letter and join us
latest on or before 22 September 2021, beyond which the offer and this offer letter would stand withdrawn, unless a
new date is by the Company in writing. 

A detailed appointment letter will be issued to you upon joining and completion of requisite documents submitted by
you or as may be required by the Company.

Yours Sincerely,

For Tata AIG General Insurance Company Limited

Jitesh Bawa

Chief Human Resource Officer
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 Name  Poonam Patil 

 Designation
 Channel Sales Manager - Agency
Health 

 Band   Band 1 
 Location  Kolhapur 
 Department  Agency Health 
 

Component Per Annum (Rs.)
Basic Salary 126,000.00
House Rent Allowance (HRA) 6,300.00
Statutory Bonus 12,000.00
Supplementary Allowance 128,039.00
Statutory Benefits  
Provident Fund (Employer Contribution) 21,600.00
Gratuity 6,061.00
Total Fixed Pay 300,000.00

 
#Statutory Bonus shall be payable in accordance with The Payment of Bonus Act, 1965, as applicable.
*Gratuity shall be payable in accordance with The Payment of Gratuity Act, 1972, as applicable.
*Note-All of the Above Payments would be subject to tax and other deductions as per norms 
 
 Guidelines for Supplementary Allowance:
 a) Each employee is entitled to exercise his / her choice of apportionment of FAP subject to total limits available 
 against each allowance
 b). The below selection shall be taxable / non-taxable as provided for under the Income Tax act and the rule there 
 made under and amended from time to   time
 Allow / Reimb Head  Permissible Limit (in INR)
 Food Coupons  Rs 15000  (or) 26400 per annum
 Gift Vouchers  Rs 4999 per annum
 LTA  Upto Rs. 2 Lakhs per annum    
 Children Hostel Allowance  Rs 300 per child per month up to a max of 2 kids
 Education Allowance  Rs 100 per child per month up to a max of 2 kids
 Vehicle & Fuel Maintenance (Only for Band 3 & Above Levels)  Rs 21600 per annum
 Driver Salary (Only for Band 3 & Above Levels)  Rs 10800 per annum
 Telephone Reimbursement  Rs 12000 or 24000 per annum
 National Pension Scheme  10% of the basic Salary or 1.5 Lakhs whichever is 

 lower.
 Other Benefits*  Cover 
 Group Mediclaim Insurance cover   Self, Spouse and 2 dependent children on a family 

 floater basis.

 Group Term Life Insurance cover 
 Two times of Annual fixed compensation less 
 retirals or   Rs.10,00,000   whichever is higher. 
 (Retirals includes PF and Gratuity)

 Group Personal Accident Insurance cover  Applicable as per the company policy.

 Voluntary Parents Mediclaim Policy
 An employee can cover his/her dependent Parents 
 and/ or Parents in laws.   This is a voluntary policy 
 where the premium will be borne by the employee.

     
* Please refer the Individual Policy Documents for more details
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Ref: HR/MAY/21/B1/58964211/60188758/1000985717 Date: 28 May, 2021

Rushikesh Powar
adivitiya apartment 17 line
hari om nagar,kolhapur
kolhapur 416002
Maharashtra, India

Dear Mr. Rushikesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 31 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Rushikesh Powar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it

28 May, 2021

3



deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58967652/60188769/1000985223 Date: 31 May, 2021

Saurabh Shinde
24/26, Vijayagar east, near old church
Vishrambag
Sangli 416415
Maharashtra, India

Dear Mr. Saurabh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 04 June, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Saurabh Shinde

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:

31 May, 2021
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BlueOrbit Technologies Private Limited.,
No. 715-A, 7th Floor, Suit. No. 966, Spencer Plaza, Mount Road, Chennai 600 002

Appointment Letter

01 Nov 2021

Gautami Vijaykumar Patil
Plot.No.4,B.No.2.Omkar Resicency.Morewadi.R.K.Nagar.
Kolhapur, Maharashtra

Dear Gautami

With reference to the discussion you had with us, we are pleased to offer you a position as
“HR Associate” at BlueOrbit Technologies Pvt Ltd., with effect from 01 Nov 2021.

Your services with BlueOrbit Technologies Pvt Ltd shall be subject to the following terms and
conditions as mutually agreed between us:

1. Your base location will be at Chennai, but you might be required to work either on a temporary
basis or on permanent basis at other office locations and/or at Customer Sites, both within and
Outside India. You will be on probation for 6 months from the date of commencement of your
services, which period may be further extended at the discretion of BlueOrbit Technologies
Pvt Ltd. At the end of the probation period, your services will get confirmed unless communicated
otherwise in writing. During the probation period, your services may be dispensed with by
BlueOrbit by providing 15 days written notice. The continuation of this appointment shall at all
times be subject to your consistent performance expected from you from time to time.

This offer will become effective from your date of joining with the Company. Your cost to
company (CTC) will be Rs. 1,73,000.00 per annum. Please refer Annexure I for salary structure.
This may be subject to tax deduction at source, if applicable.

(a) You will be entitled to Provident Fund as per the Employees Provident Funds and Miscellaneous
Provisions Act, 1952 and Employees Provident Funds Scheme, 1952.
(b) You will be entitled to Gratuity as per the Payment of Gratuity Act, 1972.
(c) Your salary is strictly confidential.
(d) Your designation is merely indicative of the responsibilities, which you are required to
carry out. BlueOrbit shall be entitled to require you, at any time, to perform any other
administrative, managerial, supervisory or other functions and you shall be bound to carry out such
functions.
(e) Increments are not automatic but will be based solely on efficient, satisfactory and loyal
discharge of duties as assessed by the performance appraisal system.
(f) It is agreed that it shall be open to from time to time to vary any remuneration, benefit,
facility or perquisite that may be extended to you.
(g) You will confirm to all the policies & procedure of BlueOrbit Technologies Pvt Ltd that may be
applicable from time to time. Particularly, we are drawing your attention to data use and software
intellectual property restrictions. You will comply with all the data use agreements and confirm
that you shall not use, including provide to others for use, any data of BlueOrbit or any of its
customers, in any manner that is not in conformity with the Data Use Agreement.
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(h) You confirm and declare to BlueOrbit Technologies Pvt Ltd that you have never been the
subject of any civil or criminal proceedings nor do you have any criminal convictions against you in
India or elsewhere.
(i) In case you commit breach of any of the aforesaid terms & conditions or commit any act of
misconduct (which includes among other things fraudulent acts, criminal conviction, failure to
adhere to BlueOrbit Technologies Pvt Ltd polices including Information Security Policies),
BlueOrbit Technologies Pvt Ltd may initiate disciplinary action against you including terminating
your employment without notice and without any payment in lieu of notice and withdrawal of all
benefits with immediate effect.

2. That your appointment will be further subject to the verification of your credentials,
testimonials and other particulars mentioned by you in your application, at the time of your
appointment. In case it comes to the notice of the company at any time that the particulars given
by you in your application were not true, your appointment shall be deemed to be automatically
withdrawn irrespective of whether you have joined duty upon your selection. In such a contingency,
you shall be liable to be discharged forthwith.

3. You will be required to sign the Non-Compete/Disclosure/ Solicitation and Works for Hire and
Intellectual Property as a part of the Company policy. In case of any conflict between the terms
of the Non-Disclosure Agreement and this letter, the terms of the Non-Compete/Disclosure/
Solicitation shall prevail. You shall be responsible for the security of all proprietary and
confidential information/data and material belonging to BlueOrbit Technologies Pvt Ltd and its
clients provided to or accessible by you working at BlueOrbit Technologies Pvt Ltd. In the event
of any loss, misuse, theft of any such confidential information/data or any loss occasioned to
company due to any acts or omissions attributable to you, you shall immediately make good the loss
to company. In the event of your separation, either initiated by you, or by the company for breach
of the terms of this appointment, you shall be liable to pay the said liquidated damages.

4. In the event you leave our employment within 12 months from the joining date under the
situations mentioned in the preceding clause, the expenses incurred by the company,
training/certification costs, if any, will be adjusted towards the full and final settlement and the
balance recovered from your estate.

5. You are entitled to all holidays declared by the company and will be entitled to leave as per
company’s policies in force in that regard from time to time.

6. Your employment is transferable and BlueOrbit at its discretion may transfer you to any other
department or to any place in India or outside India and as such you may, at any time, or to any of
the offices of BlueOrbit, its associates, organizations with whom company has transactions,
whether the office, subsidiary, associate or organization is in existence today or is set-up anytime
hereafter. While every attempt will be made to give you reasonable advance notice of such
transfer, however, in case of emergency, such transfers may be made effective immediately, one
location to another and/or from one shift to another.

7. During your employment with the company, the service rules and regulations of the company
being in force or introduced /amended later will govern you. On your transfer to any other place
as stipulated above, you will observe the working timings and holidays as applicable to the location
and place of work and project where you have been transferred, without any change in
remuneration.

8. After the probation period,
a. The services shall be terminated by giving 30 days’ notice from either by you or from the
Company.
b. If the termination is initiated by the company, it has the entitlement of either giving 30
days’ notice or pay the basic salary in lieu of the notice period.
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c. If the termination is initiated by you, you are required to provide the 30 day mandatory
advance notice in writing before you are relieved from the employment. During this 30 day period,
you will attend the office as usual, without too many personal or other leaves, and provide all help,
documentation and other services to ensure full knowledge transfer and smooth transition. In
one-off cases, purely based on management discretion, confirmed via an explicit paper mail or
email signed, you may be allowed to pay 30 days of basic salary, in lieu of the 30 days notice.
d. In the event of failing to adhere to the above clause, and/or the company decision, you
will not be eligible for relieving documents and Full and Final Settlement. Notice period is subject
for further revision, based on any changes in your role/ responsibilities.

9. You shall not divulge, communicate or pass on any information, secrets which you may come to
possess as a result of your employment with the company to any outsider or to any one not
employed by the company. At all times you shall maintain integrity. You shall not communicate, in
any manner any information regarding your remuneration / terms of employment to any other you
of the company except your immediate superior. Indulgence in any activity or any violation of this
norm shall lead to termination of your service immediately.

10. You shall, at all times, maintain absolute integrity and devotion to duty and conduct yourself in
a manner conducive to the best interests, credit and prestige of the company. You shall not, at any
time, work against the interests of the company nor do anything that is unbecoming of you. Any
violation of this norm of behavior shall constitute misconduct for which the company shall be
competent to take disciplinary action against you and also in case you act against the basic and
universally accepted understandings.

11. Your appointment and continuation in service is further subject to your fitness in health. In
the event of your continuous illness for a period of 2 months or more, your services are liable to
be terminated by giving one month’s notice or one month’s basic salary in lieu thereof. You are
advised to maintain yourself in a state of medical/physical/mental fitness. This is in your own as
well as company’s interests.

12. During your employment with us, you will work full time for the company and not work anywhere
else, directly or indirectly, or conduct any business, part-time or otherwise.

13. Your duty hours will be advised by your superiors from time to time.

14. You shall regularly follow the system maintained by Company for registering the attendance of
the employees of your cadre. You shall maintain proper discipline & dignity of the office and shall
deal with all matters with sobriety. You will inform Company in writing about any change in your
residential address. In the absence of such information, all communications shall be sent to you on
the last address given by you to Company, and all such communication shall be deemed to have
been delivered to you. You authorize Company to make an audio recording of all work-related
telephone calls made/received by you. This appointment and its continuance is subject to your
being found and remaining medically (physically and mentally) fit. Company reserves the right to
ask you to undergo medical examination if and when considered necessary.

15. In case you absent your self from duty for 7 consecutive days or more or extend leaves at
your own and without consent of the company beyond originally granted leaves, you shall be
deemed to have abandoned employment and relinquished your service. Such automatic
relinquishment of the contract of employment shall be deemed as repudiation of the contract of
employment by way of abandonment by you and not as a termination of the service by the company,
and any compensation, if any, will not be paid.

16. Any dispute, difference, controversy or claim (“Dispute”) arising between the Parties out of or
in relation to or in connection with these terms of Employment, of the breach, termination, effect,
validity, interpretation or non maintaining the secrete policy of this Agreement or as to the
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parties’ rights, duties or liabilities there under, or as to any act, matter or thing arising out of,
consequent to or in connection with this Agreement, shall be settled by the Parties by mutual
negotiations and agreement. If, for any reason, the Parties cannot resolve such Dispute amicably,
the same shall then be referred to and settled by way of arbitration proceedings by appointment
of a sole arbitrator by Company. The decision of the Arbitrator shall be final and binding upon
the Parties. The venue of arbitration proceedings will be at Chennai. The language of the
arbitration and the award shall be English. All legal proceedings shall be subject to the
jurisdiction of the appropriate courts at Chennai only.

Intellectual Property
17.1. If the you create any work in which any copyright, patent, trade secrets, design right or
similar rights may exist during the course of your employment (including any work created during
any time spent by you on the Company’s business outside your normal working hours and which
relates to that business),those rights shall belong to the Company.
17.2. If the you make any invention, whether patentable or not, which relates to or is capable of
being used in any business activity of the Company in which you have been actively involved at any
time during the period of two years before making the invention, you must disclose it to the
Company under the Inventions and Non-Disclosure Agreement.

Non-competition & Non Solicitation

18 . You are employed on a full time basis, and may not therefore take any other employment,
including evening or part-time work, without prior permission in writing from BlueOrbit
Technologies Pvt Ltd and may not engage in any trade, profession, vocation or business during your
employment with the company.
19. You will have access during your employment to confidential information concerning the
Company’s business, customers and/or suppliers. You may not disclose such information at any time,
even after the termination of your employment, unless it has become public knowledge otherwise
than by your disclosing it, or as may be required by law.
20. On the termination of the your employment for any reason, you shall return to the Company all
property of the Company in your possession, including (without limitation) any company car,
telephones or faxes, computers and other hardware, and all records and information belonging to
the Company (whether or not confidential) whether in written or machine-readable form. Any
such information held in the machine-readable form on hardware or storage media, which he is not
otherwise obliged to return by this clause, shall be deleted and purged.
You shall not, directly or indirectly, without the Company’s prior written consent, for a period of
12 months after the termination of your employment for any reason, either yourself or on behalf
of another person, firm or company:
21. Non- Compete: Directly or indirectly carry on, assist, engage in, be concerned or participate
in any business/activity (whether directly or indirectly, as a partner, shareholder, principal, agent,
director, affiliate, you, consultant or in any other capacity or manner whatsoever) which is similar
to the business of the company nor engage in any activity that conflicts with your obligations to
the company;

22. Solicit Business: Solicit, endeavor to solicit, influence or attempt to influence any client,
customer or other Person directly or indirectly to direct his or its purchase of the Company’s
product and/or services to yourself or any Person in competition with the business of the company;

23. Solicit Personnel: Solicit or attempt to influence any person employed or engaged by the
company (whether as an employee, consultant, advisor or in any other manner) to terminate or
otherwise cease such employment or engagement with the Company.

24. You acknowledge and agree that the above restrictions are considered reasonable for the
legitimate protection of the company’s business and goodwill of the company , but in the event
that such restriction shall be found to be void, but would be valid if some part thereof was
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deleted or the scope, period or area of application were reduced, the above restriction shall apply
with the deletion of such words or such reduction of scope, period or area of application as may be
required to make the restrictions contained in this Clause valid and enforceable. Notwithstanding
the limitation of this provision by any law for the time being in force, the parties undertake to, at
all times, observe and be bound by the spirit of this Clause. Provided however, that on the
revocation, removal or diminution of the law or provisions, as the case may be, by virtue of which
the restrictions contained in this Clause were limited as provided here in above, the original
restrictions would stand renewed and be effective to their original extent, as if they had not been
limited by the law or provisions revoked.

25. You acknowledge and agree that the covenants and obligations with respect to non-compete
and non-solicitation as set forth above relate to special, unique and extraordinary matters, and
that a violation of any of the terms of such covenants and obligations will cause the company
irreparable injury. Therefore, you agree that the company shall be entitled to an interim
injunction, restraining order or such other equitable relief as a court of competent jurisdiction
may deem necessary or appropriate to restrain you from committing any violation of the covenants
and obligations contained in this Article. These injunctive remedies are cumulative and are in
addition to any other rights and remedies that the company may have at law or in equity.

If you are agreeable to the aforesaid terms and conditions, please return the duplicate copy of
this letter with your signature thereon signifying your acceptance thereof.
We are pleased to have you in our organization and we sincerely hope that your close association
with our organization will be beneficial to both of us. Also we hope you will have a rewarding and
enjoyable career with us.

Wishing you all the best.
Yours sincerely,
For BlueOrbit Technologies Pvt Ltd.,

Anand Thiagarajan
Vice President - Human Resources

Declaration:
I understand the Employment opportunity that has been made to me and by signing this
Employment Agreement letter; I am contractually bound to be with the company on the mentioned
joining date according to the terms & conditions stated.I also understand and agree that, in case
BlueOrbit Technologies Pvt. Ltd., finds at anytime, that the information given by me is either Not
correct or incomplete, the company will have all the rights to withdraw my letter of appointment
or to terminate my Employment at any time without any notice or compensation. I also agree that
the company shall have the right to legal remedy in such a case.

Signature: Date: Place:
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Annexure - I
Salary & Components Monthly (MTD) Annual (YTD)

Basic 5,767.00 69,204.00
House Rent Allowance 2,884.00 34,608.00

Other Allowance 3,569.00 42,828.00

Gross Pay (A) 12,220.00 1,46,640.00

Employee PF Contribution (B) 1,800.00 21,600.00

Employee ESIC Contribution
( C)

92.00 1,104.00

*Net Pay ( D ) = A - B - C 10,328.00 1,23,936.00

Employer PF Contribution (E) 1,800.00 21,600.00

Employer ESIC Contribution
( F)

397.00 4,764.00

Bonus 0.00

CTC (A+E+F) 14,417.00 1,73,000.00
*Net Salary is inclusive of Income Tax and Professional Tax



Ref: HR/MAY/21/B1/58963739/60188743/1000985722 Date: 28 May, 2021

Abhishek Khot
Mahadev Galli
Shidheshwar madint
Kolhapur 416107
Maharashtra, India

Dear Mr. Abhishek  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Abhishek Khot

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963823/60188754/1000985718 Date: 28 May, 2021

Aditi Deshmukh
devne colony
Tarabai park
Kolhapur 416003
Maharashtra, India

Dear Ms. Aditi  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 31 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Aditi Deshmukh

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58966827/60176925/1000985233 Date: 26 May, 2021

Aditi Hanje
Vijaya Apartment F-2
Raviwar Peth Azad Chowk
Kolhapur 416012
Maharashtra, India

Dear Ms. Aditi  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Aditi Hanje

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it

26 May, 2021

3



deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963812/60188764/1000985218 Date: 26 May, 2021

Aishwarya Otari
C Ward,
Azad Galli,
Kolhapur 416002
Maharashtra, India

Dear Ms. Aishwarya  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Aishwarya Otari

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:

26 May, 2021

4



a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963734/60188762/1000985202 Date: 26 May, 2021

Akshay Pharande
Ambedkar chowk
Kabnur
Ichalkaranji 416116
Maharashtra, India

Dear Mr. Akshay  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Akshay Pharande

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58964533/60188768/1000985222 Date: 26 May, 2021

Akshay Shinde
Main Road, A/p: Sangrul
Tal:Karveer, Dist: Kolhapur
Kolhapur 416204
Maharashtra, India

Dear Mr. Akshay  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Akshay Shinde

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58964184/60188746/1000984955 Date: 25 May, 2021

Apurva Naik
Ganjimal , Balasaheb Manenagar ,Rukadi
Ganjimal Balasaheb Manenagar, Rukadi
Kolhapur 416118
Maharashtra, India

Dear Ms. Apurva  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Apurva Naik

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/JUN/21/B1/59010490/60198823/1000993305 Date: 29 June, 2021

Abhay Arbole
Shukratara residency
Patil mala
Ichalkaranji 416115
Maharashtra, India

Dear Mr. Abhay  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Department Manager Trainee in Assistant Manager - B1
grade in our business on the following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Kolhapur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 05 July, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 3,00,000/- (Rupees  Three Lac(s)
Only) per annum and will be payable as under. Please refer to Annexure 1A for detailed breakup of
your CTC.

i. Fixed Pay: Rs. 3,00,000/- (Rupees  Three Lac(s) Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 27,795/- (Rupees  Twenty Seven Thousand Seven Hundred Ninety Five Only) per
annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to



change these components at any time without notice. Your compensation and all other payments
received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Lalatendu  Kar

________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Abhay Arbole

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 10,733 1,28,790

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 2,147 25,758

7 Residual Choice Pay 4,439 53,262

Housing

8 House Rent Allowance 5,366 64,395

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,800 21,600

12 Gratuity (4.81% of Basic) 516 6,195

Total Fixed Pay [A] 25,000 3,00,000

Total CTC (A) 25,000 3,00,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.

29 June, 2021

1



f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58961006/60188744/1000984954 Date: 25 May, 2021

Atul Patil
Ekata Nagar
Anant Roto, Kagal
Kagal 416216
Maharashtra, India

Dear Mr. Atul  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Atul Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/JUN/21/B1/59010951/60198964/1000993291 Date: 29 June, 2021

Adinath Barale
Mauli Nivas &  Sant Krupa
Mauli Nivas & sant Krupa
Kolhapur 416229
Maharashtra, India

Dear Mr. Adinath  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Department Manager Trainee in Assistant Manager - B1
grade in our business on the following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Pune,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 05 July, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 3,00,000/- (Rupees  Three Lac(s)
Only) per annum and will be payable as under. Please refer to Annexure 1A for detailed breakup of
your CTC.

i. Fixed Pay: Rs. 3,00,000/- (Rupees  Three Lac(s) Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 27,795/- (Rupees  Twenty Seven Thousand Seven Hundred Ninety Five Only) per
annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to



change these components at any time without notice. Your compensation and all other payments
received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Lalatendu  Kar

________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Adinath Barale

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 10,733 1,28,790

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 2,147 25,758

7 Residual Choice Pay 4,439 53,262

Housing

8 House Rent Allowance 5,366 64,395

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,800 21,600

12 Gratuity (4.81% of Basic) 516 6,195

Total Fixed Pay [A] 25,000 3,00,000

Total CTC (A) 25,000 3,00,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.

29 June, 2021

5



7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58961193/60188765/1000985219 Date: 26 May, 2021

Bhavesh Ahirrao
CSIBER Boy's Hostel
SIBER Chawk
Kolhapur 416004
Maharashtra, India

Dear Mr. Bhavesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Bhavesh Ahirrao

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963748/60188767/1000985780 Date: 28 May, 2021

Chandradip Patil
Pirachi Galli, At Post Vakare tal-karvir
Pirachi Galli, At Post Vakare tal-karvir
Kolhapur 416526
Maharashtra, India

Dear Mr. Chandradip  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Chandradip Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963718/60188763/1000985217 Date: 26 May, 2021

Faizin Holsekar
rajarampuri 14 lane
rajarampuri 14 lane
kolhapur 416008
Maharashtra, India

Dear Ms. Faizin  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Faizin Holsekar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You

26 May, 2021

2



will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Date: 16-Jul-2021 

 

Mr. / Ms. Sanika Gulavani 
  

Dear Sanika,  

 

We have pleasure in appointing you as Process Assistant, in our organization. While you will be initially 

based at our Kolhapur Office, the Company reserves the right to transfer your services or place you in any 

other capacity or location that it may decide from time to time.  

 

1. Date of joining 

Your appointment is effective from the date of joining which shall be as early as but not later than 19-Jul-

2021.  

 

2. Salary  

Your compensation will be Rs.2,03,732/- (Rupees Two Lakhs Three Thousand Seven Hundred and 

Thirty Two Only)  per annum, on a cost to company (CTC) basis. The breakdown of the CTC will be as 

specified under various line items as set out in Schedule A. Statutory deductions such as Income Tax, 

Profession Tax, and Employee Provident Fund would be deducted in line with the prescriptions of the 

respective Acts. Your compensation is strictly confidential and may not be shared with anyone.  

 

3. Salary review 

Your salary will be reviewed as per company policy subsequent to successful completion of probation. 

Your increment in the grade is discretionary and will be subject to and on the basis of effective 

performance and results during the year. 
 

4. Leave 

You will be entitled to leave as per the rules as made applicable to your cadre from time to time. In the first 

three months from the Date of Joining, you are not eligible for any leave .Violation of leave policy can lead to 

termination as per Company Policy. 

 

5. Retirement 

The retirement age is 58 years. 

 

6. Probation & Confirmation: 

You will be on probation for 6 months from the date of commencement of your services. The Company may at 

its discretion, extend such probationary period subject to your performance. During the Probation Period, your 

services are terminable by 15 days’ notice by either party. On completion of six months it will be an automatic 

movement to permanent roles, unless otherwise notified. On confirmation, your employment will be subject to 

termination on ‘30 days’ notice by either party. 

 

7. Other Work 

Your position is a whole time employment with the Company and you shall devote yourself exclusively to 

the business of the Company. You will not take up any other work for remuneration (part-time or otherwise) or 

work in an advisory capacity, or be interested directly or indirectly (except as share-holder or debenture holder) 

in any other trade or business during the employment with the Company, without permission in writing from a 

Director of the Company. 

 

 

8. Working hours 

You will be governed by the Company’s rules on working hours. You may also be called upon to attend duties 

on your personal time if and when the exigencies of work so demand. 



 

 

 

 

9. Responsibilities 

You will always need to be aware of the responsibilities and duties attached to your position and conduct 

yourself accordingly. Your work in the Company will be subject to the rules and regulations of the 

Organization as promulgated and modified from time to time in relation to conduct, discipline and other 

conditions of service.  

 

10. Travel 

You will be required to undertake travel on the Company’s work and your travel expenses will be reimbursed 

as per the travel policy and rules applicable to your level. 

 

11. Confidential information 

11.1  “Confidential information” shall mean and include, but not be limited to the Company’s product 

schematics, drawings, software (object code & source code), data, database, product plans, designs, protocols, 

prices, finances, marketing plans, business opportunities, personnel related information, sales and customer 

information, business policies, practices and strategies, information received from other entities which the 

Company is obligated to keep confidential, and research and development results which have not been : 

 previously published or disclosed to the general public; 

 previously available without restrictions; and 

 which information the Company desires to protect against unrestricted disclosure or use. 

 

11.2  “Confidential information” will however, not include information that: 

 is or enters the public domain through no fault of  yours 

 is known and has been reduced into tangible form by you prior to the time of disclosure 

 is independently developed by you without access to or use of the proprietary information 

 is generally made available to you by the Company without restriction on disclosure or 

 is disclosed by you with the Company’s written consent. 

 

11.3  You will not at any time, without the written consent of a Director, make copies or disclose or divulge or 

make public, except on legal obligations, any information regarding the Company's affairs, administration, 

software or project being carried out, whether the same may be confined to you or become known to you in the 

course of your service or otherwise. 

 

11.4  By accepting the present terms of appointment, you are acknowledging that the Company is the proprietor 

of the confidential information as detailed in paragraph 12.1. 

 

11.5 By accepting the present terms of appointment, you are further acknowledging that the                                                 

“Confidential information” as aforesaid, is being exposed to you in trust and that the same would only be used 

by you for and in the interest of the Company and particularly in order to further the purposes of your 

employment with the Company. The aforesaid “Confidential Information” will not be used or disclosed by 

you, during the course of your employment with the Company, for the benefit of any other entity or person, 

without the written consent of the Board of Directors of the Company. 

 

11.6  You will not, after the termination of your employment with the Company, use the “Confidential 

Information” as aforesaid, either personally or during the course of employment with your future employers. 

 

11.7  You acknowledge that the restrictions imposed under the present terms of employment are reasonable and 

are necessary in order to protect the Company’s legitimate interests and that the violation by you of these 

restrictions would cause damage to the Company entitling it to, inter alia, injunctive relief.  

 

12. Intellectual Property Rights 

12.1 “Intellectual Property Rights” shall mean all intellectual property (whether registered or not 

registered) created, developed or acquired by the Company in respect of its products, including but not 

limited to copyrights, trademarks, designs, trade secrets, confidential information and patents. 

 

12.2  You acknowledge the ownership of the Company in respect of all Intellectual Property associated with its 

products and undertake that you will not, either during or after the termination of your employment with the 

Company, infringe, cause to infringe or abet the infringement of these rights. 

 



 

 

 

 

12.3 The ownership of any Intellectual Property that you may create or develop for the Company, during the 

course of your employment, will vest in the Company, for all territories in the world and for their entire term of 

protection, your remuneration being adequate consideration. 

 

13. Protection of interest 

If you conceive any new or advanced methods of improving processes, systems or software in relation to the 

operation of the Company, such developments will be fully communicated to the Company and will be and 

remain the sole right/property of the Company. 

 

14. Past records 

If any declaration given or information furnished to the Company prove to be false or if you are to have 

willfully suppressed any material information or if you violate any of the terms and conditions of appointment, 

in such case, you will be liable to be removed from services without any notice. 

 

15. Termination notice 

On successful completion of the service agreement /Probation your employment is terminable by one months 

(30 days) notice on either side or either Party is not bound to give any reason thereof. Your release/relieving 

will be subject to you serving the one months notice period and satisfactory handing over of your duties, 

responsibilities, company documents, company assets, etc. to the company. 

 

16. After termination 

On termination of employment you will immediately deliver-up to the Company all its properties including 

correspondence, specifications, formulae, books, documents, market data, cost data, literature, drawings, 

floppy diskettes, magnetic media, effects or records, etc. and shall not make copies or retain any of these items. 

 

17. Abandonment 

You shall be punctual and regular in your attendance. If you remain absent for  2 consecutive days or over-stay 

beyond sanctioned leave by 2 or more consecutive days, you shall be deemed to have voluntarily separated / 

abandoned from the services of the Company and lose right on the job.”  

 

18. Conditional offer 

This is a conditional offer subject to successful completion of Reference check and Background verification. 

You’ll be intimated once these formalities are completed. 

                      

Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a 

copy of this letter. 

 

Yours faithfully,  

For Gallagher Service Center LLP 

 

 

  

 

 

Thulasi R 

Senior Service Delivery Manager- Human Resource    

 

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. 

 

Date:                                                                             Signature: 

 

 



 

 

 

 

 

 

Annexure - I 

 

Emoluments A Per Annum  Per Month 

Basic  147679 12307 

House Rent Allowance 12000 1000 

Prorata Statutory Bonus 13600 1133 

Employer's Contribution to Provident Fund  17721 1477 

Fixed Emolument 191000 15917 

Emoluments Total (A) 191000 15917 

Benefits B     

Employer's contribution to ESI  5632   

Gratuity  7100   

Benefits Total (B) 12732   

Cost To Company (CTC):                 Total (A+B) 203732   

Deductions     

Employer's Contribution to Provident Fund    1477 

Employee's Contribution to Provident Fund    1477 

Employee’s Contribution to ESI   109 

Professional Tax   200 

Net pay    12654 

 

 

This appointment letter is subject to clearance of Background Verification Check. 

Name:    _______________________     Place: Kolhapur                                                                                                            

Signature: _______________________    Date: ___________ 



 

 

 

 

 

Annexure - II 

 

Components Description 

Statutory Pay 
Paid in advance on monthly basis as per Payment of Bonus Act. Amount is 

subject to change basis statutory amendments applicable for the state. 

House Rent Allowance 
Paid monthly and is subject to tax exemption on submission of relevant 

documents as per Income Tax rule at the end of Financial Year 

Employer Contribution 

to PF 

Company's contribution to Provident Fund - 12% of Basic Salary capped at 

Rs.21600 per annum. Amount is credited to employee's PF account directly.  

Special Allowance 

Special allowance is a taxable allowance. This is subject to review and may 

change or be adjusted against other components of Total Emoluments at 

company's discretion 

Total Emoluments 

* Sum of fixed Emoluments & Performance based Incentive. Salary 

increments are done on this component and not total CTC which includes 

benefits. 

Employer Gratuity 
*As per Payment of gratuity Act - Eligible for payout on completion of 5 

years at the time of separation  

ESI Employer 

contribution 

*As per Employees State Insurance Act -Contribution by employer to 

facilitate medical benefits. Is currently at 3.25% of monthly earnings 

Mediclaim Insurance  

Applicable Only if you don’t fall under ESI Bracket. 

  

Premium for Insurance coverage as indicated below:  

Medical insurance cover of Rs. 2 Lakhs  

Accident Cover 1 time annual CTC,  

Term life coverage up to 1 time annual CTC( in case of demise)  
 

Night Shift Allowance 
*Amount is paid for the days worked in nightshift as per policy. Allowance 

is subject to change as per managements discretion 

 

*Salary components are subject to changes as per Management Discretion 

 

 

Name:    _______________________                                          Place: ______________                                                                                                             

Signature: ______________________             Date: _______________ 



 

 

 

 

ANNEXURE-III 
 

DECLARATION CUM UNDERTAKING 
 

I. I, Mr./Ms. Sanika Gulavani have been issued the Offer Letter by Gallagher Service Centre LLP (hereinafter referred to as 

“Company”) for the position of Process Assistant. As a part of my employment with, the Company, I’m given to 

understand that I will be issued a HP make laptop along with the other joining formalities.  

 

The laptop issued to me by the Company with the below mentioned understanding:  

a. The laptop issued is solely for official purpose.  

b. I shall acknowledge the receipt of the laptop via email to Manisha_Miraje@ajg.com 

c. I shall be fully accountable for the theft, loss or damage to the Company property and materials and shall be liable to 

replace or pay equivalent amount to the Company in the event of the same. The Company retains the right to deduct the 

amount from my salary in case of theft, loss or damage to the property.  

d. I shall not disclose the system password to anyone.  

e. I shall not leave my laptop unattended. I would be personally responsible for its misuse of any nature when I am away.  

f. I shall not share Company's proprietary/ confidential information with anyone.  

g. I shall not misuse the Internet access facility granted to me.  

h. I shall not to do personal work on the office computer / system.  

i. I shall take print out of mails and/or documents only when absolutely necessary.  

j. I shall always try and ensure not to download any type of software from any source at any time whatsoever. If required for 

any official purpose at any time, approval from IT department will be taken in writing to make sure such software are 

scanned properly before use, and such software will be downloaded legally and with IT department's consensus.  

k. I shall not use personal systems / laptops unless expressly allowed in writing by IT department.  

 

II. I understand that:  

 

a. The Company’s IT and other assets provided to me shall always remain the property of the Company and not of any 

individual.  

b. The In-house developed software and data is the Company’s exclusive property and shall not be used for any external 

purpose under any circumstances.  

c. The Company reserves its right to amend, modify, rescind, delete, supplement or add to the provisions of the said 

declaration cum undertaking as it deems appropriate from time to time in its sole and absolute discretion.  

d. It shall be my responsibility and obligation to return the laptop and all the Company provided materials and properties to 

the Company’s [specific department or personnel if any] upon termination of my employment with the Company.  

 

III. I fully agree and accept that it is my personal responsibility to adhere to the Company's IT. policy and any amendment / 

modification thereof and to comply with all of the provisions stated therein in true letter and spirit. I understand and am 

accountable for any consequence or any misuse of the Company’s system. I further undertake to abide by the IT policy 

guidelines as a condition of my employment and my continuing employment in the Company.  

 

IV. I acknowledge that the confidential information and inventions is/are valuable, special and unique and that in the event 

of breach of any terms/obligations/conditions of this declaration cum undertaking will result in irreparable harm/injury to the 

Company and therefore, I agree that, in the event of breach or threatened breach of any terms/obligations/conditions of this 

declaration cum undertaking by me, the Company shall be entitled to a temporary, preliminary and/or permanent injunctive 

relief in addition to and not in lieu of any other legal or equitable relief including monetary damages; and without prejudice 

to foregoing I agree to indemnify and keep indemnified, without demur, the Company from and against any and all losses, 

liabilities, claims, expense, damages, costs (including but not limited to advocate fees, litigation cost), which the Company 

may suffer/incur as a result of breach of any terms/obligations/conditions of this declaration cum undertaking and/or the 

offer letter by me.  

 



 

 

 

 

 

V. I accept and agree that this declaration cum undertaking is a part of my employment agreement with the Company or 

offer letter issued by the Company to me and shall be read and understood in conjunction with the same.  

 

Date:  

s 

Name: 



Ref: HR/MAY/21/B1/58967772/60188770/1000985225 Date: 31 May, 2021

Ganesh Shinge
Wadiratnagiri,navin vasahat
Tal:panhala,Dist:kolhapur
kolhapur 416229
Maharashtra, India

Dear Mr. Ganesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 04 June, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Ganesh Shinge

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.

31 May, 2021

1



f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it

31 May, 2021

3



deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Offer Letter 
HYD/HR/001 

October 15, 2021 
Phadnis Shreyas Jayant, 
CSIBER, 
Kolhapur.  
 
Dear Candidate,  
 
We are very pleased to offer you the position of Trainee with Hydra Dynamics. Please find 
the following confirmation of the specifics of your internship:  
 
Position Title:  Management Trainee 

Training Period(Induction): October 21-23, 2021 

Start Date: October 25, 2021 

Office Time: Mon-Fri, 9.15AM to 5.45PM – Sat 10.00AM to 2.00PM 

Salary/Stipend: ₹ 10,000 per month 

Reporting Relationship/Supervisor: Mr. Avinash Bedekar & Mr. Sourabh Redekar 

Internship Responsibilities: 

Your day to day responsibilities will include the following: 

• Developing online marketing resources (webpages, videos & docs) for given case study 
• Perform surveys and analysis  
• Work with other department managers to analyze work culture  
• Attend weekly working group staff meetings  
 
Office Location: You will be working in our office at Behind Madhuri Woolens, Ramanmala, 
Kolhapur. 
 
Should you have any questions, please contact me by phone 9595199500 or by email 
hydradynamics09@gmail.com  

Sincerely, 
 
 

Avinash Bedekar, 
Hydra Dynamics  

 
I accept the offer as described in this letter dated October 15, 2021  
  
 
  
Signature ________________________________   Date______________________ 



 

 

 

 

Offer Letter 
HYD/HR/003 

October 15, 2021 
Gosavi Saurabh, 

CSIBER, 
Kolhapur.  
 
Dear Candidate,  
 
We are very pleased to offer you the position of Trainee with Hydra Dynamics. Please find 
the following confirmation of the specifics of your internship:  
 
Position Title:  Management Trainee 

Training Period(Induction): October 21-23, 2021 

Start Date: October 25, 2021 

Office Time: Mon-Fri, 9.15AM to 5.45PM – Sat 10.00AM to 2.00PM 

Salary/Stipend: ₹ 10,000 per month 

Reporting Relationship/Supervisor: Mr. Avinash Bedekar & Mr. Sourabh Redekar 

Internship Responsibilities: 

Your day to day responsibilities will include the following: 

• Developing online marketing resources (webpages, videos & docs) for given case study 
• Perform surveys and analysis  
• Work with other department managers to analyze work culture  
• Attend weekly working group staff meetings  
 
Office Location: You will be working in our office at Behind Madhuri Woolens, Ramanmala, 
Kolhapur. 
 
Should you have any questions, please contact me by phone 9595199500 or by email 
hydradynamics09@gmail.com  

Sincerely, 
 
 

Avinash Bedekar, 
Hydra Dynamics  

 
I accept the offer as described in this letter dated October 15, 2021  
  
 
  
Signature ________________________________   Date______________________ 











































































Ref: HR/MAY/21/B1/58963708/60188751/1000984983 Date: 25 May, 2021

Jaydeep Desai
Near Grampanchayat,
A/p-shirate, Tel-Walwa,Dist-Sangli
Islampur 415409
Maharashtra, India

Dear Mr. Jaydeep  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 26 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Jaydeep Desai

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58967496/60188752/1000984989 Date: 25 May, 2021

Jyoti Suryavanshi
Pattankodoli
Kolhapur
kolhapur 416202
Maharashtra, India

Dear Ms. Jyoti  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 26 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Jyoti Suryavanshi

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58961188/60188742/1000984952 Date: 25 May, 2021

Mahesh Shewale
Soute, Tal-shahuwadi, Dist-Kolhapur
Soute
Kolhapur 416214
Maharashtra, India

Dear Mr. Mahesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Mahesh Shewale

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963825/60188761/1000985201 Date: 26 May, 2021

Manish Chauhan
mahaveer society
bhone mal
ichalkaranji 416115
Maharashtra, India

Dear Mr. Manish  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Manish Chauhan

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:

26 May, 2021

7



             

File No: MIPL_HR_IL         Rev No: 00_Effective: 1st April 2014                               Issued By HRD  
                                                                                                                                                                     Page 1 
 

Manorama Infosolutions Pvt. Ltd. 
CTS No 250B/1A/12, 5th Floor, DC Plaza, 

E Ward, Near Mahaveer College, Nagala Park, 
Kolhapur. 416003. 

Tel Ph: 0231-2531099, 2532099 

14
th

 September 2021 

To, 

Ms. Aditi Deepak Deshmukh   

Tarabai Park Behind circuit house , 

Petunia Towers 

Pin Code 416003 

 

Dear Aditi, 

 

 

This is in reference to your application dated 28
th 

 August 2021 and subsequent interviews you had 

with us, for the position of Business Development Executive  in our organization .  

 

We are pleased to confirm the offer of employment for the above position on terms and conditions 

mutually discussed and agreed.  

Position : Business Development Executive  

Probation – 3 Calendar months 

Base Location – Kolhapur , Maharashtra  

 

Gross Monthly Remuneration effective from date of joining will be Rs. 12,000(In words 

Rupees Twelve Thousand). Upon your successful completion of Probation Period i.e. 3 months 

from date of joining, you will be entitled with all the benefits provided by the company after 

completion of Probation period of 6 months from date of joining. 
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Manorama Infosolutions Pvt. Ltd. 
CTS No 250B/1A/12, 5th Floor, DC Plaza, 

E Ward, Near Mahaveer College, Nagala Park, 
Kolhapur. 416003. 

Tel Ph: 0231-2531099, 2532099 

You are required to furnish all the documents as mentioned in the Documents Procurement List 

supplement given along with this offer letter. 

You shall join the services of the Company on or before 14
th

 September 2021.  We  shall  appreciate  

your  confirmation  of  acceptance  of  the  above  offer  latest by  13
th

 September  2021.  Non-

acceptance  before  the  stipulated  date  shall  make  this  offer  redundant  automatically. 

 

Our detailed policy manual containing terms and conditions will be given to you upon your joining. 

Please return the enclosed copy duly signed as a token of your acceptance of the letter. 

Date of Joining:  14
th

 September 2021 

Date of Issue: 13
th

 September 2021 
 

Yours faithfully, 

Manorama Infosolutions Pvt. Ltd. 

Authorized Signatory       

         Accepted ________________ 

 

                                                                                                          Aditi Deshmukh 

  

 

 



AKSHAY AGENCIES 
 [ 

                          A Best Man-power Provider Since 2016 
                                      Reg. No. 1631200310206524 
                                     GST No. 27DAPPK3390K2Z2 

 
 
Corporate Office : Powar Galli, At Post - Hanmantwadi, Taluka - Karveer, Kolhapur 416010 
Contact No.  : 9890330531 
Email ID  : akshayagencies.kolhapur@gmail.com 
        

Akshay Agencies | Kolhapur 
 

AKSHAY / CO / HR / 2021-22 / 15                                30th September 2021 
 
 

Joining Letter 
 
Ms. Neha Dattatray Mane,  
S.No. 385, Plot No. 16, Shahu Colony,  
Kalbhairi Road, Gadhinglaj, 
Distt. Kolhapur 416502 
 
 
Subject: Letter of Joining for Executive - Sales & Marketing.  
 
 
We are pleased to offer you employment in our company in the capacity of the 
Executive - Sales & Marketing, starting of employment on 01st October 2021. You 
will be on probation for a period of three months which may be reduced or further 
extended at the sole direction of the organization. Your salary will be 15,000/- Gross 
per month. This position is a temporary & purely contract based position. 
 
Please sign on the duplicate copy of this letter as an evidence of your acceptance. 
 
We are pleased that you will be working with our office and look forward to your 
success. 
 
We wish you all the best!!!!!!!! 
 
Welcome aboard, 
 
 

 
 

 
Balkrishna Khillari 
Proprietor 
Akshay Agencies, Kolhapur 
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Ref: HR/MAY/21/B1/58961186/60188753/1000985721 Date: 28 May, 2021

Omkar Gorambekar
Main Road
Parite
Kolhapur 416211
Maharashtra, India

Dear Mr. Omkar  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 31 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Omkar Gorambekar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Placement @ SIBER <cdc@siberindia.edu.in>

List of Selected Candidates

1 message

Gaurav Ghewade <gaurav@pollenhealthcure.com> Tue, May 4, 2021 at 1:38 PM
Reply-To: gaurav@pollenhealthcure.com
To: "cdc@siberindia.edu.in" <cdc@siberindia.edu.in>

Dear Prof. Dr. Rajendra, 


We are pleased to inform you that the following students from your institution, who appeared for
the interview round have been selected. 

1. Goramberak Omkar Mahadev ( Procurement Analyst)

2. Patil Neha Vasant (HR Executive)

Kindly make it convenient to communicate this message to selected candidates, about their
selection. The selected candidates are requested to mail their below cited documents with
organization at hrd@pollenhealthcure.com by May 6th, 2021 to complete the recruitment
formalities. 

1)  10th Mark sheet

2)  12th Mark sheet

3)  Graduation Mark Sheet 

4)  PAN Card

5)  Aadhar Card

6)  Driving License*

7)  No Objection Certificate\Mail from Institute


Freundliche Grüße / Best Regards,    

Gaurav Ghewade,
Product Manager - Critical Care.
////////////////////

Pollen Healthcure Private Limited
Crown Plaza, NIBM- Corinthians Road, Pune, Maharashtra - 411028
Tel: +91 2026909101
Mobile: + 91 8446859606
E-mail: gaurav@pollenhealthcure.com
Web: http://www.pollenhealthcure.com

mailto:hrd@pollenhealthcure.com
mailto:gaurav@pollenhealthcure.com
http://www.pollenhealthcure.com/


AKSHAY AGENCIES 
 [ 

                          A Best Man-power Provider Since 2016 
                                      Reg. No. 1631200310206524 
                                     GST No. 27DAPPK3390K2Z2 

 
 
Corporate Office : Powar Galli, At Post - Hanmantwadi, Taluka - Karveer, Kolhapur 416010 
Contact No.  : 9890330531 
Email ID  : akshayagencies.kolhapur@gmail.com 
        

Akshay Agencies | Kolhapur 
 

AKSHAY / CO / HR / 2021-22 / 12                                30th September 2021 
 
 

Joining Letter 
 
Ms. Pooja Prakash Waskar  
682 D Ward,  
Runamikteshwar Mandir Javal,  
Shukravar Peth, Kolhapur 416002 
 
 
Subject: Letter of Joining for Executive - Sales & Marketing.  
 
 
We are pleased to offer you employment in our company in the capacity of the 
Executive - Sales & Marketing, starting of employment on 01st October 2021. You 
will be on probation for a period of three months which may be reduced or further 
extended at the sole direction of the organization. Your salary will be 15,000/- Gross 
per month. This position is a temporary & purely contract based position. 
 
Please sign on the duplicate copy of this letter as an evidence of your acceptance. 
 
We are pleased that you will be working with our office and look forward to your 
success. 
 
We wish you all the best!!!!!!!! 
 
Welcome aboard, 
 

 
 
 

 
Balkrishna Khillari 
Proprietor 
Akshay Agencies, Kolhapur 
 



Ref: HR/MAY/21/B1/58963810/60188760/1000985200 Date: 31 May, 2021

Pranav Naik
Market committee housing society
'Shriniketan' Ekta colony sangli
sangli 416416
Maharashtra, India

Dear Mr. Pranav  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 04 June, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Pranav Naik

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58967638/60188766/1000985220 Date: 26 May, 2021

Pratiksha Pangavkar
Oppo.to Rajput  lodge, Sahakar chowk
Pradikshina Road,Pandhapur
Pandharpur,Solapur 413304
Maharashtra, India

Dear Ms. Pratiksha  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Pratiksha Pangavkar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Kotak Mahindra Life Insurance Company Limited 
 

CIN: U66030MH2000PLC128503 
Registered Office:                 Corporate Office: 
2nd Floor,                                 7th Floor, Kotak Infiniti, Bldg. No. 21, 
Plot # C – 12,                          Infinity Park, Off W. E. Highway,                T+91 22 66057777 
G- Block, BKC, Bandra (E),    General AK Vaidya Marg, Malad (E),         F +91 22 67425649 / 50 
Mumbai – 400 051.                 Mumbai – 400 097, India.                           https://insurance.kotak.com                            

Hum hain… hamesha 

 
Candidate Name: - Karan Bachate                                          Institute Name: -   SIBER, Kolhapur 

 

Subject: Letter of Offer from the Kotak Life Insurance 

 

We are happy to inform that you have been selected as a Management Trainee by the Kotak Mahindra 

Group for;  

 

 Kotak Life 

 

Your remuneration per annum is Rs. 350000 CTC plus annual incentives (subject to the minimum 

performance criteria of (“Meets Expectation” ) Your Offer letter giving details of your compensation break-

up, benefits & other terms & conditions will follow shortly. Your place of posting will be anywhere in India 

and the details of the same will be shared with you along with your offer letter. Your appointment is 

however subject to being certified medically fit by a doctor at the time of your joining.   

 

In case of any queries, do get in touch with us at the email id of the HR Relationship manager for the 

Company you have been recruited for.  

Sagar.thorat@kotak.com Kotak Life 

Shweta.prasad@kotak.com Kotak Life 

 

 

Kindly sign a copy of this offer letter conveying your acceptance.  

 

Our best wishes & looking forward to seeing you on board early next year.  

 

      

For the Kotak Mahindra Group           Signature of the candidate 

  

              
 

 

 

 

 

https://insurance.kotak.com/


 

Kotak Mahindra Life Insurance Company Limited 
 

CIN: U66030MH2000PLC128503 
Registered Office:                 Corporate Office: 
2nd Floor,                                 7th Floor, Kotak Infiniti, Bldg. No. 21, 
Plot # C – 12,                          Infinity Park, Off W. E. Highway,                T+91 22 66057777 
G- Block, BKC, Bandra (E),    General AK Vaidya Marg, Malad (E),         F +91 22 67425649 / 50 
Mumbai – 400 051.                 Mumbai – 400 097, India.                           https://insurance.kotak.com                            

Hum hain… hamesha 

 
Candidate Name: - Arati Patil                                          Institute Name: -   SIBER, Kolhapur 

 

Subject: Letter of Offer from the Kotak Life Insurance 

 

We are happy to inform that you have been selected as a Management Trainee by the Kotak Mahindra 

Group for;  

 

 Kotak Life 

 

Your remuneration per annum is Rs. 350000 CTC plus annual incentives (subject to the minimum 

performance criteria of (“Meets Expectation” ) Your Offer letter giving details of your compensation break-

up, benefits & other terms & conditions will follow shortly. Your place of posting will be anywhere in India 

and the details of the same will be shared with you along with your offer letter. Your appointment is 

however subject to being certified medically fit by a doctor at the time of your joining.   

 

In case of any queries, do get in touch with us at the email id of the HR Relationship manager for the 

Company you have been recruited for.  

Sagar.thorat@kotak.com Kotak Life 

Shweta.prasad@kotak.com Kotak Life 

 

 

Kindly sign a copy of this offer letter conveying your acceptance.  

 

Our best wishes & looking forward to seeing you on board early next year.  

 

      

For the Kotak Mahindra Group           Signature of the candidate 

  

              
 

 

 

 

 

https://insurance.kotak.com/




















Ref: HR/MAY/21/B1/58964539/60188748/1000985227 Date: 26 May, 2021

Rahul Patil
Shivanand and company near S.T Stand
Ankali police chowk sangli
Sangli 416416
Maharashtra, India

Dear Mr. Rahul  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Rahul Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/JUN/21/B1/58976407/60198853/1000993297 Date: 29 June, 2021

Rajiv Jadhav
Mauli Raj Nivas, Javahar Road
Murgud
Murgud, Tal- Kagal 416219
Maharashtra, India

Dear Mr. Rajiv  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Department Manager Trainee in Assistant Manager - B1
grade in our business on the following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Pune,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 05 July, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 3,00,000/- (Rupees  Three Lac(s)
Only) per annum and will be payable as under. Please refer to Annexure 1A for detailed breakup of
your CTC.

i. Fixed Pay: Rs. 3,00,000/- (Rupees  Three Lac(s) Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 27,795/- (Rupees  Twenty Seven Thousand Seven Hundred Ninety Five Only) per
annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to



change these components at any time without notice. Your compensation and all other payments
received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Lalatendu  Kar

________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Rajiv Jadhav

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 10,733 1,28,790

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 2,147 25,758

7 Residual Choice Pay 4,439 53,262

Housing

8 House Rent Allowance 5,366 64,395

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,800 21,600

12 Gratuity (4.81% of Basic) 516 6,195

Total Fixed Pay [A] 25,000 3,00,000

Total CTC (A) 25,000 3,00,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58964211/60188758/1000985717 Date: 28 May, 2021

Rushikesh Powar
adivitiya apartment 17 line
hari om nagar,kolhapur
kolhapur 416002
Maharashtra, India

Dear Mr. Rushikesh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 31 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Rushikesh Powar

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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AKSHAY AGENCIES 
 [ 

                          A Best Man-power Provider Since 2016 
                                      Reg. No. 1631200310206524 
                                     GST No. 27DAPPK3390K2Z2 

 
 
Corporate Office : Powar Galli, At Post - Hanmantwadi, Taluka - Karveer, Kolhapur 416010 
Contact No.  : 9890330531 
Email ID  : akshayagencies.kolhapur@gmail.com 
        

Akshay Agencies | Kolhapur 
 

AKSHAY / CO / HR / 2021-22 / 13                                30th September 2021 
 
 

Joining Letter 
 
Ms. Samruddhi Sandeep Magdum,  
Pattan Kodoli, Hatkanangale, 
Distt. Kolhapur 416202 
 
 
Subject: Letter of Joining for Executive - Sales & Marketing.  
 
 
We are pleased to offer you employment in our company in the capacity of the 
Executive - Sales & Marketing, starting of employment on 01st October 2021. You 
will be on probation for a period of three months which may be reduced or further 
extended at the sole direction of the organization. Your salary will be 15,000/- Gross 
per month. This position is a temporary & purely contract based position. 
 
Please sign on the duplicate copy of this letter as an evidence of your acceptance. 
 
We are pleased that you will be working with our office and look forward to your 
success. 
 
We wish you all the best!!!!!!!! 
 
Welcome aboard, 
 
 

 
 

 
Balkrishna Khillari 
Proprietor 
Akshay Agencies, Kolhapur 
 



Ref: HR/MAY/21/B1/58967652/60188769/1000985223 Date: 31 May, 2021

Saurabh Shinde
24/26, Vijayagar east, near old church
Vishrambag
Sangli 416415
Maharashtra, India

Dear Mr. Saurabh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 04 June, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Saurabh Shinde

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58961217/60188755/1000985194 Date: 26 May, 2021

Shubham Satpute
House no 15  pragati nagar
mahada colony panchgaon
kolhapur 416013
Maharashtra, India

Dear Mr. Shubham  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Shubham Satpute

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it

26 May, 2021

3



deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58963862/60188756/1000985197 Date: 26 May, 2021

Sonali Kharade
B ward,  Belbag Corner
Mangalwar Peth, Kolhapur.
Kolhapur 416012
Maharashtra, India

Dear Ms. Sonali  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Sonali Kharade

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58964317/60176922/1000985231 Date: 26 May, 2021

Sonali Patil
A/P - Karnur, Tal- Kagal, Dist.-Kolhapur
A/P - Karnur, Tal- Kagal, Dist.-Kolhapur
Kolhapur 416216
Maharashtra, India

Dear Ms. Sonali  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 27 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Sonali Patil

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You

26 May, 2021

2



will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAY/21/B1/58921377/60188741/1000984951 Date: 25 May, 2021

Suhas Mane
Varche galli ,near success classes
Near success classes Tasgaon
Tasgaon(Sangli) 416312
Maharashtra, India

Dear Mr. Suhas  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1. PLACE OF POSTING:

Your initial posting will be at Nagpur,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 28 May, 2021 and successful clearance of the
Pre-Employment Medical Examination.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees  Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

i. Fixed Pay: Rs. 2,75,000/- (Rupees  Two Lac(s) Seventy Five Thousand Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 25,680/- (Rupees  Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:
- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a 
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.
-  Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments



received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur  Shukla
Head - Human Resources
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Suhas Mane

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 9,838 1,18,058

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 1,968 23,612

7 Residual Choice Pay 4,052 48,622

Housing

8 House Rent Allowance 4,919 59,029

Insurance**

GPA Insurance Premium Refer to Annexure 1B

9 Group Term Life Insurance Premium Refer to Annexure 1B

10 Medical Insurance Premium Refer to Annexure 1B

Retirals

11 PF - Employer Contribution 1,667 20,002

12 Gratuity (4.81% of Basic) 473 5,679

Total Fixed Pay [A] 22,917 2,75,000

Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You

25 May, 2021

2



will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:

25 May, 2021

4



a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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27 August 2021 

Miss. Poonam Patil 
Mangeshwar colony unchgaon kolhapur 416005
Mangeshwar colony
Kolhapur, Maharashtra - 416005  
India 

Dear Poonam,
 

Subject: Offer Proposal

We, Tata AIG General Insurance Company Limited are pleased to extend you an offer proposal for the position of
Channel Sales Manager - Agency Health at Band 1 in Agency Health department. 
 
Your initial place of posting would be Kolhapur. The Company reserve right to transfer you to any location /
department and / or job role in India or abroad in the future, as maybe required for the Company’s business
requirement.
Your annual Cost to Company will be Rs. 300,000.00 per annum. The compensation details are detailed in the
‘Annexure’ to this offer letter. You will be eligible for performance bonus / incentives as per the Company's policies
from time to time.
 
This offer letter is contingent upon the successful completion of health declaration and background verification that
may be conducted by the Company or any other external agency authorized to conduct the same. By accepting this
offer letter, you hereby give your unconditional consent to the Company or any third party appointed / nominated by
the Company to conduct background verification including but not limited to current and past employers, criminal
conviction records, university / school / college records, professional and personal references and other verifying
sources / authorities.

We would expect you to revert with offer acceptance within 3 working days of receipt of this offer letter and join us
latest on or before 22 September 2021, beyond which the offer and this offer letter would stand withdrawn, unless a
new date is by the Company in writing. 

A detailed appointment letter will be issued to you upon joining and completion of requisite documents submitted by
you or as may be required by the Company.

Yours Sincerely,

For Tata AIG General Insurance Company Limited

Jitesh Bawa

Chief Human Resource Officer
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 Name  Poonam Patil 

 Designation
 Channel Sales Manager - Agency
Health 

 Band   Band 1 
 Location  Kolhapur 
 Department  Agency Health 
 

Component Per Annum (Rs.)
Basic Salary 126,000.00
House Rent Allowance (HRA) 6,300.00
Statutory Bonus 12,000.00
Supplementary Allowance 128,039.00
Statutory Benefits  
Provident Fund (Employer Contribution) 21,600.00
Gratuity 6,061.00
Total Fixed Pay 300,000.00

 
#Statutory Bonus shall be payable in accordance with The Payment of Bonus Act, 1965, as applicable.
*Gratuity shall be payable in accordance with The Payment of Gratuity Act, 1972, as applicable.
*Note-All of the Above Payments would be subject to tax and other deductions as per norms 
 
 Guidelines for Supplementary Allowance:
 a) Each employee is entitled to exercise his / her choice of apportionment of FAP subject to total limits available 
 against each allowance
 b). The below selection shall be taxable / non-taxable as provided for under the Income Tax act and the rule there 
 made under and amended from time to   time
 Allow / Reimb Head  Permissible Limit (in INR)
 Food Coupons  Rs 15000  (or) 26400 per annum
 Gift Vouchers  Rs 4999 per annum
 LTA  Upto Rs. 2 Lakhs per annum    
 Children Hostel Allowance  Rs 300 per child per month up to a max of 2 kids
 Education Allowance  Rs 100 per child per month up to a max of 2 kids
 Vehicle & Fuel Maintenance (Only for Band 3 & Above Levels)  Rs 21600 per annum
 Driver Salary (Only for Band 3 & Above Levels)  Rs 10800 per annum
 Telephone Reimbursement  Rs 12000 or 24000 per annum
 National Pension Scheme  10% of the basic Salary or 1.5 Lakhs whichever is 

 lower.
 Other Benefits*  Cover 
 Group Mediclaim Insurance cover   Self, Spouse and 2 dependent children on a family 

 floater basis.

 Group Term Life Insurance cover 
 Two times of Annual fixed compensation less 
 retirals or   Rs.10,00,000   whichever is higher. 
 (Retirals includes PF and Gratuity)

 Group Personal Accident Insurance cover  Applicable as per the company policy.

 Voluntary Parents Mediclaim Policy
 An employee can cover his/her dependent Parents 
 and/ or Parents in laws.   This is a voluntary policy 
 where the premium will be borne by the employee.

     
* Please refer the Individual Policy Documents for more details
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AKSHAY AGENCIES 
 [ 

                          A Best Man-power Provider Since 2016 
                                      Reg. No. 1631200310206524 
                                     GST No. 27DAPPK3390K2Z2 

 
 
Corporate Office : Powar Galli, At Post - Hanmantwadi, Taluka - Karveer, Kolhapur 416010 
Contact No.  : 9890330531 
Email ID  : akshayagencies.kolhapur@gmail.com 
        

Akshay Agencies | Kolhapur 
 

AKSHAY / CO / HR / 2021-22 / 14                                30th September 2021 
 
 

Joining Letter 
 
Ms. Vaishnavi Ramchandra Shelake,  
Subhash Road, Near Uma Talkies, 
Shaniwar Peth, Distt. Kolhapur 416002 
 
 
Subject: Letter of Joining for Executive - Sales & Marketing.  
 
 
We are pleased to offer you employment in our company in the capacity of the 
Executive - Sales & Marketing, starting of employment on 01st October 2021. You 
will be on probation for a period of three months which may be reduced or further 
extended at the sole direction of the organization. Your salary will be 15,000/- Gross 
per month. This position is a temporary & purely contract based position. 
 
Please sign on the duplicate copy of this letter as an evidence of your acceptance. 
 
We are pleased that you will be working with our office and look forward to your 
success. 
 
We wish you all the best!!!!!!!! 
 
Welcome aboard, 
 
 

 
 

 
Balkrishna Khillari 
Proprietor 
Akshay Agencies, Kolhapur 
 



   

     
  STRICTLY CONFIDENTIAL  
    Date: January 3, 2022
Aishwarya Hanamant Mane

D/O Hanamant Shivaji Mane, mane galli, taluka palus, Hajarwadi, Sangli,
Sangli, 416303.

Dear Aishwarya Hanamant Mane,
This has reference to your application and subsequent discussions. We are pleased to offer you the post of
STM and you will be functionally working as Associate Financial Service Manager in Band GB2 A at Bajaj
Allianz Life Insurance Company Limited, as detailed in this letter. You are directed to report for duties on or
before January 4, 2022. In case if you do not communicate acceptance of the offer in two (2) days from the
date of receipt of this offer, or fail to join duties on or before the Date of Joining mentioned above, this offer
shall automatically stand withdrawn, and shall cease to exist. The Company, may, at its sole discretion, extend
the period in writing.

1. Location
You shall be based at Sangli and you shall report to your senior designated person assigned to you as your
reporting authority and work under his/her guidance and supervision.

2. Transfer
The Company reserves the right to transfer you to any other location where the Company has office or newly
established office as per the requirements of the Company. Your services are transferable with or without any
prior notice or reasons, at the sole discretion of the Company, to any department or to any Office, Branch,
Division of this Company or in any subsidiary of this Company or a group or affiliate Company or your services
may be seconded/deputed to any other Company or any other place where work of the Company is carried
out, as may be necessary. In the event of your transfer, the terms and conditions of employment outlined
herein shall continue to apply along with any modifications thereof as may be applicable. However, you shall
be required to adhere to the rules and regulations as prevalent at the new place of posting.

3. Compensation Package
Your compensation package will be as detailed in Annexure A. The Compensation package shall be governed
by the Policies and Guidelines of the Company presently applicable and as may be modified from time to time.

4. Bonus, Variable Pay/or Performance Bonus & Annual Increment
‘Bonus’ indicates ‘statutory bonus’ which will be paid to you basis your eligibility in accordance with the
provisions of the Payment of Bonus Act and the process and policies of the company as amended from time to
time.

Variable pay or performance bonus and annual increment are paid to you subject to the applicable process
and policies of the company from time to time. The payment of Variable pay or performance bonus or
increment shall be subject to you being on the rolls of the company on the date of disbursement of the same
and subject to your performance and the performance of the company during the period as decided by the
company in its sole discretion from time to time. Subject to as stated above, if your date of joining is after
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the first working day of October of the calendar year you shall not be eligible for any performance bonus or any
increment either in full or in part during the relevant financial year. Subject to as stated above, if your date of
joining is on or before the first working day of October of the calendar year you shall be eligible for the
performance bonus and increment on a prorata basis.

If your nature of job prescribes for any adhoc / special increment as per the process and policies of the
company, you shall not be eligible for any annual increment. If your nature of job prescribes for sales incentive
as per the process and policies of the company, you shall not be eligible for any variable pay/performance
bonus.

5. Job Description
Although your normal work will consist of the duties and business targets as assigned to you from time to time,
which shall be achieved by you to the satisfaction of the Company, you may at any time be called upon to
discharge any other duties which in the opinion of the Company are within capacity to discharge and you will
forthwith undertake to discharge those duties with diligence and care.

6. Medical Fitness
Your appointment and continuation in employment is subject to your being found fit in the pre-employment
Medical Examination or in any Medical Examination during the course of your employment as may be
prescribed by the Company.

7. Background Checks
Your appointment is made relying upon the information furnished and representation made by you from time to
time. The Company and any of its employees/representatives and/or officials shall be entitled to conduct
reference and background check from all the requisite sources including all your previous employer/s or
references given by you and if not found suitable or any discrepancy is noted in regards to you or any of the
statements, declarations or disclosures made by you the Company shall have full right and authority to
terminate your services and take such further action as deemed necessary in the interest of the Company.

8. Retirement
The normal age of your retirement shall be 60 years and accordingly it is the condition of employment that you
will automatically retire (superannuate) on attaining the age of 60 years and no further notice whatsoever to
you will be necessary in this regard.

9. Leave
You will be entitled for leave and paid holidays as per the policy of the Company as presently applicable
and/or as may be modified from time to time.

10. Compliances
You shall be responsible to meet all requirements under Indian Tax Laws, including tax compliance and filing
of tax returns. The Company may withhold from any compensation or benefits payable to you, all Central,
State, or other taxes as may be required to be paid by you pursuant to any legislation, regulation or
notification.

You shall at all times comply with the terms and conditions as laid down in Insurance Act, 1938, and observe
the rules, regulations, circulars, code of conduct, etc. laid down by Insurance Regulatory and Development
Authority of India (IRDAI) from time to time.
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11. Termination
a) It is understood and agreed that this engagement may be terminated anytime, by either party by giving tothe
other at any time, notice in writing for the period based on your Band at the time of termination, as notice
period defined below:
   GB3 Grade & below: 1 (one) month
   GB4 Grade & above: 3 (three) months
The termination shall take effect at the end of such notice period. Termination with immediate effect, may be
made by the company by paying you an amount equivalent to Gross Salary in lieu of notice mentioned above.

b) If you resign from the services of the company, the company may choose to, in its sole discretion, to relieve
you immediately or on any date within your notice period or may require you to serve the notice period either in
full or in part, with or without any pay in lieu of notice.

c) You understand and acknowledge that your notice period could be changed at any time during the course of
your employment on account of change in your role/level/designation etc.

d) At the sole discretion of the Company your services are liable to be terminated without any notice or salary
in lieu thereof in the event of any breach of the terms and conditions of this letter and the annexure thereto,
including refusal of Transfer or nonfeasance or acts against the interest of the company or you being involved
in violation of any of the Company’s Rules, Policies, Service Regulations, Code of Conduct, or any offence
which may or may not be directly connected with the business of the Company and for such act the Company
shall not be held liable under any circumstances and provision. The Company shall also be entitled to
terminate your services with immediate effect in the event any of your actions/inactions including through the
digital platform bringing bad name and/or disrepute to the Company.

12. Code of Conduct, and Rules/ Regulations/Polices of the Company
You shall at all times during your tenure with the Company, comply with the service regulations, code of
conduct and all the policies, process, regulations, guidelines etc. issued by the Company, presently applicable
to the employees of Bajaj Allianz Life Insurance Company Limited, and as amended or communicated from
time to time.

13. Relationship with Directors
You will declare your relationship, if any, with any of the Directors of the Company in terms of Section 2(77) of
The Companies Act, 2013. In case you become related to any of the Directors of the Company, you will inform
the Company within 7 days of you becoming so.

14. Confidential Information
You acknowledge that the business of the Company is highly competitive and that any information concerning
the Company’s business (including but not limited to strategies, methods, books, records and documents,
technical information concerning its products, equipment, services and processes, customer lists, procurement
procedures, pricing techniques and credit and financial data concerning Company’s customers and business
affiliates) all comprise confidential business information and trade secrets, vital to the business of the
Company.
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You hereby agree that you will not, at any time during or after your employment with the Company, make any
unauthorized disclosure of any confidential business information or trade secrets of the Company, or make
any use thereof, except for the benefit of and on behalf of, the Company. For the purpose of this paragraph,
the term “Company” shall also include all affiliates of the company.

Any disclosure which has not been expressly authorized by the Company shall be called ‘unauthorized
disclosure’. For the purpose of this paragraph; the term “Company” shall also include all affiliates of the
Company.

Unauthorized Disclosure and use of confidential information constitutes a serious misconduct and the
Company shall be entitled to take appropriate disciplinary action against you including termination of service.
Disclosure and use of Confidential information of the Company after the termination of your relationship with
the Company shall entitle the Company to initiate appropriate legal proceedings, including but not limited to
seeking an “order of injunction’. Where disclosure of Confidential information is made by you in observance of
order of a competent court or may be required to made under any applicable law you shall inform the
Company either before or immediately thereafter the nature and extent of disclosures made and the
circumstances under which those disclosures were required to be made by you.

15. Intellectual Property
All works developed by you during the course of your employment with the Company, shall belong exclusively
to the Company and you hereby assign the ownership of copyrights of such Works and those of any other
derivative Works, to the Company. You will promptly provide to the Company a complete written disclosure for
each such Work identifying the features or concepts you or the Company believe to be new or different. You
grant to the Company an irrevocable, nonexclusive, worldwide, perpetual, paid-up license under these Works.
The license scope is to make, have made, use, have used, sell, license or transfer items of such Works and to
practice and have practiced methods pertaining to such Works. You are specifically made aware that you will
not be liable to any compensation for such acts of yours, and that any rewards which the company may
choose to bestow will not be deemed to confer any rights towards that invention, discovery or improvement in
system or method, for you.

16. Proprietary Rights
Any product including but not limited to all information, reports, studies, software (including source codes,
object codes and executable), flow charts, diagrams and other tangible and intangible material of any nature
whatsoever produced by or as a result of any of the services rendered by you shall be the sole and exclusive
property of the Company. In furtherance thereof, you hereby irrevocably grant, assign, transfer to the
Company all rights, title and interest of any kind, in and to any such product" produced by you, severally or
individually, whilst in employment with the Company. After the determination of your services, you shall not be
entitled to make any use of any of the said materials except as may be expressly permitted in writing by the
Company.

17. Advertisement
You shall not use or caused to be used the name and/or trademark/logo of the Company, its group companies,
subsidiaries or associates in any sales or marketing publication or advertisement, or in any other manner
whatsoever without prior written consent of Company."

During the tenure of your service and after determination thereof, you shall not publish or cause to be
published in any media, print, web or electronic, any advertisement concerning the Company or its products
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without the prior written approval of the Company and further such matter to be published or caused to be
published in any media, print or electronic shall be pre-approved in writing by the Company. You shall not
distribute any circular or writing concerning the Company without the prior written approval of the Company.
Any such matter to be published or caused to be published in any type of media whatsoever or any such
circular or note concerning the Company shall comply with the IRDAI (Insurance Regulatory and Development
Authority of India) Regulations, 2000 and the IRDAI (Insurance Regulatory and Development Authority of
India) (Amendment) Regulations, 2015 and any amendments thereof. If any law suit or action shall be brought
against the Company as a consequence of any unauthorized action or publication or statement of yours or the
representatives in any media, print or electronic or in any other form or for such action caused by you, strict
action shall be taken against you including recovery of all costs, loss or damages arising therefrom.

18. Indemnity
You shall indemnify the Company against any loss, damage, proceeding which the Company might suffer due
to any wrongful acts, mala fide acts, negligence, negligence and/or gross dereliction of duties on your part,
during your service tenure and after determination of your services. Such indemnity shall not prejudice the
right of the Company to terminate your services on such count or the right of the Company to seek other
remedies which the Company may have to make good the loss, damage.

19. Reservation of Rights
In the event of your leaving the service of the Company for any reason, you shall immediately repay all
outstanding amounts due from you to the Company and shall surrender or dispose of all the assets of the
company, if any, in your possession or control as may be instructed by the company in writing.

The Company at all times reserves the rights to have a lien over the dues payable to you for recovery/set off of
assets/cash advances/loans advanced to you by the Company and which are outstanding against your name.
Your obligation to repay the outstanding amounts will not cease till the time the outstanding dues have been
paid back to the Company or assets of the company are surrendered /disposed of as above, even if you have
been relieved from the service of the Company. In the event of your leaving the employment of the Company
without settling amounts due from you to the Company or if the same are not recoverable, either in full or part,
from the dues payable to you by the Company, the Company shall reserve the right to initiate appropriate
remedial proceedings including but not limited to the recovery of outstanding amounts.

20. Amendment
Unless otherwise decided by the company expressly, this Agreement shall only be modified or amended only
by an instrument in writing duly issued by the Company.

21. Severability
If any provision of this agreement shall be invalid or unenforceable by any court of competent jurisdiction, the
remainder of this agreement, other than that portion determined to be invalid or unenforceable, shall be
unaffected thereby and each valid provision of this agreement shall be enforced to the fullest extent permitted
by law.

22. Governing Laws & Jurisdiction
The provisions of this Agreement shall be governed by and construed in accordance with Indian law. Any
dispute, controversy or claims arising out of or relating to this Agreement, shall be under the exclusive
jurisdiction of the courts located at Pune.

 

 296594/163164/Aishwarya Hanamant Mane/22648

Bajaj Allianz Life Insurance Company Limited
Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel (+91-20-66026777 | Fax (+91-20-66026789

Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com
CIN: U66010PN2001PLC015959

Page 5 of 12



23. Department Specific Terms and Conditions
You shall be governed by the norms, terms and conditions, as per your job requirements, if any as mentioned
in Annexures, annexed hereto, and the same shall be deemed to be an integral part of this agreement.

24. Anti-Bribery Undertakings
During the course of your employment with the Company, you shall not commit, authorize or permit any action
which would cause the Company and/or the Company’s affiliates to be in violation of any applicable anti-
bribery laws or regulations and the internal policy of the Company on corruption and bribery. This obligation
applies in particular to illegitimate payments to government officials, representatives of public authorities or
their associates, third parties, families or close friends to any other entity or individual including yourself.

You hereby agree and undertake that you shall neither offer or give, or agree to give, to any employee,
 representative or third party nor accept, or agree to accept from any employee, representative or third
party any gift or benefit or consideration of any kind as an inducement or reward for doing or refraining from
doing or having done or refrained from doing, any act, or for showing or refraining from showing favour or
disfavour to the Company, be it monetary or otherwise, which the recipient is not legally entitled to receive.

You hereby agree and undertake that you shall promptly notify the Company, if you become aware of or have
specific suspicion of any corruption and bribery with regard to any such activity. In case any prohibited
payments or gifts are made or received by you, as stated herein above, or if the Company has reasonable
cause to believe that such payments or gifts have been or are being made, the Company may terminate your
employment with immediate effect.

25. Litigation and Court Cases
During and after the severance of employment with the Company, for any reasons, if required by the
Company, you shall be required to file an affidavit in the Court of Law, deposing the facts and circumstances,
of a case at hand. Further you shall appear and depose on behalf of the Company, in any Court of Law or
Authority, if so desired by the Company.

All costs and expenses incurred in any travel for any court case(s) shall be subject to prior approval of the
Company in writing and shall be reimbursed to you on case to case basis.

26. Exclusive employment, Non-Compete and Non-Solicitation
(a) You hereby agree and undertake that during the period of your employment with the Company including
any notice period even though the Company may have paid salary to you in lieu of the notice period and/ or
entered into any arrangement in the nature of a Garden Leave with you, you shall not engage in any other
employment, trade, business or profession or work as an employee, consultant or in any other capacity,
directly or indirectly, for or with any other person or entity.

(b) You hereby agree and undertake that during the period of employment with the Company including any
notice period even though the Company may have paid salary to you in lieu of the notice period and/ or
entered into any arrangement in the nature of a Garden Leave with you and for a period of one (1) year from
the date you have ceased to be in employment with the Company, you shall not: 

(i) Attempt to directly, indirectly or in any other manner whatsoever, whether for profit or otherwise, solicit or
persuade any person who is a client/ customer of the Company to cease doing business with the Company, or
to reduce the amount of business which any such client/ customer has customarily done or might propose
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doing with the Company, whether or not the relationship between the Company and such client/ customer was
originally established in whole or in part through your efforts; and

(ii) Employ or attempt to employ or assist anyone else to employ any person who is in the employment of the
Company or any Bajaj Finserv Group of Companies, on the date of cessation of your employment, or was in
the employment of the Company or any Bajaj Finserv Group of Companies at any time in the preceding twelve
(12) months preceding your date of cessation of employment.

27. Interpretation, Miscellaneous & Residuary
Notwithstanding anything contained herein the company reserves its absolute rights at its sole discretion to
render interpretation of any of the clauses contained herein or to provide clarity to any of the verbiage or
nomenclature or whatsoever as it may deem fit and proper. The decision of the company in this regard shall
be final and binding.

28. Other Terms and Conditions
During your employment, you will be subject to the service rules and regulations applicable from time to time.
The terms and conditions contained herein, and of the Annexure hereto shall be read along with the
instructions, guidelines, policies, etc. and amendments thereof as presently applicable to you and as may be
amended from time to time and as may be made applicable to you by the Company subsequently during the
course of your employment.

Any other terms, conditions, stipulations not specifically mentioned herein shall be governed by HR Manual
and other Policies and Procedures of the Company as presently applicable and as may be amended from time
to time.

You  will  not, during the  continuance of  your employment undertake or carry on either alone or in partnership
nor be directly or indirectly employed in or concerned with as principal agent, clerk, assistant, consultant,
servant or otherwise in any other business, trade, occupation or profession whatsoever. You will devote your
whole time and attention to your duties with Bajaj Allianz Life Insurance Company OR the Company.

You shall not during the course of your employment engage, participate, whether directly or indirectly in any
business competitive to the business of the Company.

You shall not appoint or cause to appoint any of your direct or indirect relatives as insurance consultants for
the Company or on any other designation under your organization without taking prior written consent for the
Head-HR and Head of your Department.

You shall not communicate in writing to any client or prospective client on any product features or illustrative
returns on investment in any product other than the ones published in the Company’s product brochures or
product circular without the prior written approval and authority of the Company and further such matter to be
communicated shall be approved in writing by the Company. You shall not distribute any circular or writing
concerning the Company without the prior written approval of the Company. You shall not give guarantees,
written or oral, on behalf of the Company with regard to the prospective performance of any of the products of
the Company. If any claim shall be brought against the Company as a consequence of any unauthorized
action or communication or statement of yours or in any other form or for such action caused by you, strict
action shall be taken against you including recovery of all costs, loss or damages arising therefrom.
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You shall maintain and ensure maintenance of such records and registers as may be specified by the
Company, from time to time, which are necessary for achievement of your targets and improving your
productivity.

You shall not do anything or cause to do anything, which shall bring dishonor and/or disrepute to the Company
or engage in unlawful/immoral activities.

If at any time you are involved in any legal/administrative/quasi-judicial proceeding(s) you shall immediately
inform the Company the details thereof.

You shall not at any time use your association with the Company to gain unfair advantage for personal
purposes.

Upon your joining duties and giving an acknowledgement of acceptance of this letter of offer, the letter shall be
deemed to be your Appointment Letter. Please sign and return a copy of this communication and Annexure(s)
in acknowledgement of receipt and acceptance of the terms and conditions of this contract.

Please read the notes/ instruction mentioned in the attached annexure including your entitlement sheet.

The attached annexures are an integral part of this Offer Letter and shall be read accordingly unless
altered/changed/modified by the Company.

We take this opportunity to welcome you to the organization and look forward to having you on board as part
of the team.

For Bajaj Allianz Life Insurance Company Ltd.

 

Santanu Banerjee

Chief Human Resources Officer

 

Acknowledgement and Acceptance

I have gone through all the terms and conditions mentioned in this Offer Letter/Appointment Letter, and all the
Annexures hereto. I hereby declare that I have fully understood these terms and agree that they shall remain
binding. As a token of acceptance, I have hereby signed the duplicate of this letter.

 

Signature: ________________________________

 

Name: ___________________________________

Date: ____dd)/____(mm)/________(yyyy)
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ANNEXURE A

 COMPENSATION ENTITLEMENT SHEET

Date: January 3, 2022

Name:   Aishwarya Hanamant Mane

Department:   PSF

Position Description:   Associate Financial Service Manager

Internal Designation:   STM

Band:   GB2 A

Location Code:   Sangli  Location: Sangli 

S. No. Components Rs. Per Month Rs. Per Annum

1 Fixed Basic 6,500.00 78,000.00

2 Minimum HRA 3,250.00 39,000.00

3 Conveyance Allowance 0.00 0.00

4 Telephone Allowance 2,000.00 24,000.00

5 Statutory Bonus 1,300.00 15,600.00

6 Flexible Benefits 5,857.00 70,284.00

7 Company's Provident fund contribution 1,723.00 20,676.00

8 Gratuity as per the Act 313.00 3,756.00

       
  Total Fixed 20,943.00 251,316.00

       
9 Total Cost to Company   251,316.00

       
Flexible Benefits:

Children's Hostel Allowance - Rs. 300 per month per child up to a maximum of two children.1.
Children's Education Allowance - Rs. 100 per month per child up to a maximum of two children.2.
Leave Travel Allowance (GB6A & Above) – GB6A Rs. 15,000 per annum and GB7A and above up to the FBP balance amount limit.3.
National Pension Scheme (GB7A & Above) - up to 10% of monthly basic salary.4.
Company Car (GB7A & above) - One, can participate in the company car scheme, as applicable to the band, part of the flexible benefit plan5.
will be assigned toward the scheme, if one opts for a car under the scheme.
Superannuation (GB8A & above) - 15% of Basic.6.
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Other Benefits:

The employee is covered under a Group Term Life Policy (GTL) during the tenure of employment & benefit given under GTL is as per1.
company policy. In addition to this, in case of accidental death the legal heir/nominee would be entitled to an additional death benefit.
Employees are covered under a Group Personal Accident (GPA) policy in the event of Permanent total disability/Permanent partial disability2.
and Temporary Disability, arising out of an accident event. The sum assured under the GPA policy is as per company policy. This policy
does not cover accidental death.
The employee and family members can avail Group Mediclaim (Hospitalization) Insurance facility. Employee is required to enter the choice3.
of coverage (Sum assured & Number of family members). Default coverage of Rs. 2 Lakh will be provided by the company to the employee.
Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972.4.
Provident fund will be provided as per the provisions of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952.5.
In the event there is any enhancement in the total emoluments to be paid to you on account of change in any statute (Central Government or6.
State Government) or notification, then the said enhanced payment will be adjusted from the total CTC payable to you as shown
hereinabove. In such a case the company will have the right to restructure your emoluments within the specific CTC.
All future ex-gratia Variable pay/Performance pay would include prospective/retrospectively increased or additional Statutory payments liable7.
to be paid by the Company because of changes in statues. Also the Company reserves the right to adjust/recover such increased/additional
statutory payments from the Cost to Company (CTC). Further the Company will not be liable to pay any amount over and above CTC which
includes all statutory payments applicable. Company reserves right to change your salary structure at any time by treating this as required
notice, if any, under any Law & without any separate/further notice/intimation. This is basis the fact that the CTC is inclusive of all
liability/compensation obligations of the Company [whether towards statutory payments as well as towards Basic pay and other components
of pay] as mentioned in Annexure to Appointment Letter.
Relocation benefits as per company relocation policy.8.
Perquisite as defined in income tax rule (included but not limited to advance against house deposit; Guest House/Hotel stay) shall be added9.
to the taxable income for tax computation in accordance with the income tax act.

 

You are directed to report for duties on  __ /06/2020 (dd/mm/yyyy). However, owing to the advent of COVID -19
and the ongoing epidemic, the date of reporting is tentative and may vary, subject to the
restrictions/precautionary measures undertaken by the Government of India and respective State Government
in order to contain the spread of COIVID-19. We shall inform you in advance if the date of reporting indicated
above is changed.

 296594/163164/Aishwarya Hanamant Mane/22648

Bajaj Allianz Life Insurance Company Limited
Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel (+91-20-66026777 | Fax (+91-20-66026789

Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com
CIN: U66010PN2001PLC015959
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Annexure “S”

BAJAJ ALLIANZ LIFE INSURANCE COMPANY LIMITED

INFORMATION ON SALARY PROCESS OF THE COMPANY
As per the Company Policies and Procedures, the Salary paid is calculated on the basis of the attendance for the current month i.e. 1st of the current month till 30th of the current
month. Salary will be processed on the basis of SuccessFactors (b1) attendance only
In the first month, New Joinee will get salary from the 1st to 30th of the month from his Date of Joining.

Employees whose joining compliances are completed (Employee code generated) on or after 20th of the current month salary will be paid in the subsequent month as Arrears..

The attendance period shall be inclusive of Sundays and Company declared Holidays.

For Example:

1. If an employee joins on the 10th day of August, he shall be receiving salary from 10th of August till 30th of August, for all days, in which he has marked attendance.
2. If an employee joins on the 20th day of August, he shall be receiving salary from 20th of August of previous month till 30th of September, in the month of September, as per the
attendance.
To register your daily attendance, please ensure to log-in your attendance on SuccessFactors (b1) on daily basis. Also ensure to regularize your absent days / Leave Days before
18th of every month to avoid the salary deduction.
PAN No. & Bank Account Details Submission:
1. BANK & PAN Details updated only on b1 will be considered for Salary Payment. Please ensure to update correct PAN No. & Bank details on b1. We will consider it for salary
pay-out
Path for updation of PAN/Bank details:

Login to B1 --> My Profile --> Bank Detail
2. Post  Joining you have to open your Salary Account with the following banks, if you already have the active bank account with the below banks, the said account can be
continued for salary Payments
     a) Axis Bank
     b) Bandhan Bank
3. Ensure that the name provided to company matches with the Bank record.

4. Also ensure that your salary account is activated before updating details on b1

5. Salary will be put on hold if PAN is not submitted within 90 days or if Bank Account no. is not submitted within 45 days of Date of Joining.

6. Salary hold for non-submission of PAN & Bank will be released by 8th of every month, if details submitted before 6th.
For New Joinee; if bank account is not updated on SuccessFactors, the first month salary will be Kept on hold and will be subsequently released in next pay-out cycle, post bank
account details update in b1

 
 
Signature: _______________________________

 
Name of the employee: ________________________________________

 
Designation: ___________________________________________________

 
Location: ______________________________________________________

 
Date: _____ (dd)/_____(mm)/__________(yyyy)

 
 
 
 
 
 
 
 296594/163164/Aishwarya Hanamant Mane/22648

Bajaj Allianz Life Insurance Company Limited
Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel (+91-20-66026777 | Fax (+91-20-66026789

Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com
CIN: U66010PN2001PLC015959
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CHECKLIST FOR EMPLOYEE CODE GENERATION-JOINING CHECKLIST 2 (JC2)

1. Duly Filled Joining Information Report (JIR)

2. Signed Acceptance Copy of Appointment Letter

3. Highest attained Education proof

4. Documents from previous Organisation:

  Relieving Letter OR

  Resignation acceptance letter with company seal OR

  Full and Final Document with company seal OR

  Resignation acceptance e-mail copy from official email id

5. If self employed

  Income Tax Return Copy OR

  Self Declaration

6. If on Contract/Commission Basis/Agent/Advisor/Consultant

  Provide Resignation /Relieving letter mentioning that the candidate in no more associated with that company OR

  Any other official document mentioning that the candidate is no longer associated with the company

7. Permanent address proof (any one of the below)

  Passport

  Pan Card

  Voter's Identity Card issued by Election Commission of India

  Driving License

  Ration Card

  Aadhaar Card

  Electricity Bill

  BSNL Bill

  House Rent Agreement or House Registration

8. Current Address Proof (Original)

9. Three passport sized photographs

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 296594/163164/Aishwarya Hanamant Mane/22648

Bajaj Allianz Life Insurance Company Limited
Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel (+91-20-66026777 | Fax (+91-20-66026789

Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com
CIN: U66010PN2001PLC015959
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From: "Shruti Jamsandekar" <ssjamsandekar@siberindia.edu.in>
To: "Shruti Jamsandekar" <ssjamsandekar@siberindia.edu.in>

Date: 7/18/2022 3:53:23 AM
Subject: Photo from Shruti Pai Jamsandekar
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Mr. Harshavardhan Sarjerao Patil 
At Post – Powerwadi, Wakare, Tal-Karveer 
Dist- Kolhapur – Pin-416204 
Maharashtra  
Contact: 9561556200 

 
 
Ref : LENZE/HR/OFFER/2021/SDC  
 
Date: October 28, 2021 

 
Offer Letter 

 

Pune City, 
Pune - 411001  
 

Dear Mr. Harshavardhan Sarjerao Patil 
 
With reference to the campus interview recruitment process, we are pleased to inform you that you have been offered 
an employment with us as Trainee Software Engineer in our Company. You are requested to join us by November  9, 
2021 on the following terms and conditions.  
 

1. Your emolument by way of Annual Cost to the Company (CTC) is Rs. 6,18,000 (Rupees Six Lakh Eighteen 
thousand only) including a variable salary of Rs. 61,800 (Rupees Sixty One Thousand Eight Hundred Only). 
The variable salary will be paid based on your performance as evaluated by your reporting manager in 
accordance with company policy. There is an initial Probation period of One year. On completion of One year, 
your performance will be evaluated and you will be confirmed as a permanent employee in accordance to the 
evaluation by your reporting manager. Your current salary break-up is provided as per Annexure-1.  

 
2. Benefits – As an employee you are also eligible for our benefits program. The benefits and policies will be 

described in detail in the orientation.  
 

3. Your employment location will be Pune, Maharashtra. 
 
 
We request you to kindly send us the acceptance to this Offer Letter by October 28, 2021. We look forward to having 
you on our team! If you have any questions, please feel free to reach out to us at your earliest convenience. 

 
 
Yours Sincerely,      
                                                       I accept the offer of appointment.                                                                                                                                                                                                      
 
Amardeep Singh Siddhu              Debasis Nandi         Harshvardhan Sarjerao Patil 
 
Head – Software Development Centre, Lenze.        Managing Director                      Signature of Employee
                                      

Lenze Mechatronics Pvt. Ltd. 
Plot No: I-19, Gat No.1898  
KHED CITY, Khed To Pabal Road 
Kanhersar, Taluka – Khed, 
Dist – Pune  - 410 505 
India 
Phone:  +91 (02135) - 616900 
Fax:       +91 (02135) - 616998 
Website: www.lenze.com  
CIN: U34101PN2005PTC134899  
 
 

http://www.lenze.com/


 
 

Annexure 1 
 

Applicable Period: - 2021-22 

Name of Employee Harshavardhan Sarjerao 
Patil 

Designation Trainee Software Engineer 

 ₹ ₹ 

Components Per month Per Annum 

Basic         18,540  2,22,480 

HRA            7,416  88,992 

Special Allowance         15,733  1,88,794 

LTA            1,545  18,540 

Gross Monthly         43,234   

 

Annual Amount 

PF 26,698 

Gratuity 10,696 

Incentive (0 -100%) of KPI 61,800 

Total CTC 6,18,000 

 
 
 
 
 
Note: Please know that all the financial details related to your employment are strictly confidential and only 
for your consumption. We will really appreciate if you do not discuss the same with other employees of 
Lenze. Your monthly remuneration has been rounded off to the nearest zero and hence the annual totals 
might not be exact. Any concerns may be directly discussed with your manager or the Finance team of the 
organization. 
 

Amardeep Singh Siddhu                                                  Debasis Nandi                   Harshavardhan Sarjerao Patil 
 
Head – Software Development Centre, Lenze      Managing Director  Signature of Employee
                                      
 
 
 

 



Mayuri Yallatti 

“Shree Guru Krupa”, 
Near Paramshetty Hospital, Miraj 
Maharashtra 


Date : Friday, 2 July 2021


                                                                              Offer Letter 


Dear Mayuri Yallatti,


We are glad to offer you a full time job as Jr. Software Developer  in Mobifilia Software India LLP. 
You will be reporting to Mr. Abhay Pednekar and your working place will be our office at Flat 
no.405/406, Vasant Lahar Apartment, Jawahar Nagar, Kolhapur.

 
We value and respect your skills and hope you will enjoy working with us. Please note following 
important conditions while accepting this letter : 

1. This is a full time assignment. Your working week is from Monday through Friday. Saturday and 
Sunday are holidays. 


2. Your start date is 8 June 2021. 
3. You will be on probation for first four (4) months. Your performance will be evaluated after four 
(4) months. During the probation period your salary will be 15,000 Rs/month. Your salary will be 
revised to 21,000 Rs/month after your four months performance evaluation.


4. You are not allowed to take leaves during your probation period (except in an emergency).


5. After Confirmation, you will have to serve two months notice, if you decide to leave this job. 
Mobifilia will serve two months notice in case we no longer need your services. 
6. Please sign and date a copy of this letter as a token of acceptance of this appointment. 


For Mobifilia Software India LLP                                I accept and understand the conditions 




Aboli Potnis                                                                                 Mayuri Yallatti


Head - HR & Admin 


W : https://www.mobifilia.com/

https://www.mobifilia.com/
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Manorama Infosolutions Pvt. Ltd. 
CTS No 250B/1A/12, 5th Floor, DC Plaza, 

E Ward, Near Mahaveer College, Nagala Park, 
Kolhapur. 416003. 

Tel Ph: 0231-2531099, 2532099 

  

30
th

  June  2021 

 

To, 

Mr. Swaroopa Bawale 

Balaji Park Kolhapur 
Pin- 416007. 

 

 

Dear Swaroopa, 

 

This is in reference to your application dated 15
th

 June 2021 and subsequent interview you had 

with us, for the position of  Software Engineer  in our organization to be based at Kolhapur. 

 

 

We are pleased to confirm the offer of employment for the above position on terms and conditions 

mutually discussed and agreed. 

 

Your joining date in the services of Manorama Infosolutions Pvt Ltd will be 10
th

 July 2021 

 

Gross Monthly Remuneration effective from date of joining will be Rs.9,000/- (In words 

Rupees Nine Thousand). Upon your successful completion of Probation Period i.e. 3 months from 

date of joining, you will be entitled with all the benefits provided by the company after 

completion of Probation period of 3 months from date of joining. 
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Manorama Infosolutions Pvt. Ltd. 
CTS No 250B/1A/12, 5th Floor, DC Plaza, 

E Ward, Near Mahaveer College, Nagala Park, 
Kolhapur. 416003. 

Tel Ph: 0231-2531099, 2532099 

 

 

 

You are required to furnish all the documents as mentioned in the Documents Procurement List 

supplement given along with this offer letter.  

 

You shall join the services of the Company on or before 10
th

  July 2021 .We shall appreciate your 

confirmation of  acceptance  of  the  above  offer  latest by 05
th

  July 2021 Non-acceptance before  

the  stipulated  date  shall  make  this  offer  redundant automatically. 

 

Our detailed letter containing terms and conditions will be given to you on your joining. 

 

Note: Due to the client manageable in the Operations, you need to be comfortable with the 

Rotational Shift Timings and shift extension (falling in day time) and should be ready to 

accept the multi tasking during your work hours relevant to your profile. 
Issuing of this offer letter is subjected to completion of all the documents submission as mentioned 
in the Document Checklist. 

 

Detail Letter of appointment will be issued after successful completion of the documents 

submission. 

 

Date of Joining: 10
th

  July 2021 

Date of Issue: 30
th

 June  2021 

 
 

Yours faithfully, 

Manorama Infosolutions Pvt Ltd. 

 

 

 

 

Authorized Signatory                                                     Accepted (Ms. Swaroopa S. Bawale) 

 



From: "Priyanka Kulkarni" <piyu07.kulkarni@gmail.com>
To: "Shruti Jamsandekar" <ssjamsandekar@siberindia.edu.in>

Date: 7/18/2022 9:00:09 AM
Subject:

Offer Letter - Priyanka Pandurang Kulkarni
Batch- 2018-2021
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FLIXIR SOLUTIONS PVT. LTD. 
Registered Address: B1-602, Lake Town Co. Op. Housing Society Ltd, Katraj Pune-411037 Tel 

020-4270044 Email Id: info@flixirsolutions.com website: www.flixirsolutions.com 

 

 

 

Appointment Letter 

 

REF NO: HR/20/DEC01 1st May, 2021 

 

 
Mr. Ritesh Rajesh Patil. 

Kolhapur 

 

Subject: Letter of Appointment 

 
Dear Mr. Ritesh Rajesh Patil 

This has reference to your application and subsequent interviews you have had with Flixir 

Solutions Pvt Ltd. We are pleased to appoint you as “Trainee Software Developer” in its 

function based at Pune. The following terms and conditions will govern your employment: 

 
1. Monthly Gross Salary 

You will be paid a monthly gross salary of Rs. 10,000/- (Rupees Ten Thousand Only) per 

month. 

 
2. Working Hours 

Your working hours will be 9 am to 6:00 pm as per the current company policy. The company 

observes a 6-day work week. 

3. Date of Appointment 

Your date of appointment as per company records is 1/05/2021. 

 
4. Salary Increase 

An increase in your salary will be reviewed periodically as per the policy of the Company. 

Increments in the salary range will be based on demonstrated results and the effectiveness of 

performance during the review period. 

 
5. Probation Period 

You will be on probation for a period of three months from the date of your appointment. On 

satisfactory completion of the probation period, you will be confirmed in service. 

If not confirmed after three months, this order will continue to be in operation, and the probation 

period will stand extended automatically till further notice. 

 

6. Leave 

You will be governed by the current Leave Policy of the company for permanent employees as 

follows. 

 
6.1 Casual Leave 

 
You will be entitled to 12 working days of leave at full pay. However, the leave days should 

only be taken at a time most suitable for both you and your employer. 

mailto:info@flixirsolutions.com
http://www.flixirsolutions.com/


FLIXIR SOLUTIONS PVT. LTD. 
Registered Address: B1-602, Lake Town Co. Op. Housing Society Ltd, Katraj Pune-411037 Tel 

020-4270044 Email Id: info@flixirsolutions.com website: www.flixirsolutions.com 

 

 

 

6.2 Sick Leave 

 
You are entitled to up to (2) working days of sick leave at full pay. 

 
 
7. Travel 

Whenever you are required to undertake travel on Company work, you will be reimbursed travel 

expenses as per Company rules. 

8. Responsibilities 

In view of your office, you must effectively perform to ensure results. Your performance would be 

reviewed as per the Company’s Performance Management System. 

 
9. Retirement Age 

The normal retirement age for all employees is 58 years. 

 
10. Notice Period 

While on probation, this appointment may be terminated by either side by giving seven days’ 

notice or seven days salary instead of a notice period. 

On confirmation, this appointment may be terminated by either side by giving two months’ notice 

or two months’ salary instead of a notice period. 

 

11. Transfer 

You will be liable to be transferred to any other department or establishment or branch or 

subsidiary of the Company in India or abroad. In such a case, you will be governed by the terms 

and conditions of service as applicable to the new assignment. 

 
12. Other work 

Your position with the Company calls for whole time employment and you will devote yourself 

exclusively to the business of the Company. You will not take up any other work for remuneration 

(part time or otherwise) or work on advisory capacity or be interested directly or indirectly (except 

as shareholder or debenture holder) in any other trade or business during your employment with 

the Company, without written permission from the Company. 

 

13. Conflict of Interest 

You will not seek full time or part time job or be involved in any way with competitor’s business 

activities either directly or indirectly during your employment with the Company, and for a period 

of 12 months in the event of cessation of your employment with the Company. 

 
14. Confidential Information 

You will not, at any time, without the consent of the Company disclose or divulge or make public 

except under legal obligation, any information regarding Company’s affairs of administration or 

research carried out, whether the same may be confided to you or become known to you, in the 

course of your service or otherwise. 

mailto:info@flixirsolutions.com
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15. Contract/Bond with Previous Employers. 

It will be your personal responsibility to discharge all obligations arising out of any contract or bond 

with previous employers. 

 
16. On termination 

On termination of this contract, you will immediately give up to the Company all correspondence, 

specifications, formulae, books, documents, market data, cost data, literature, drawings, effect or 

records, etc. belonging to the Company or relating to its business and shall not make or retain any 

copies of these items. 

 
17. General 

The above terms and conditions are based on Company Policy, Procedures and other Rules and 

Regulations currently applicable to the Company’s employees and are subject to amendments and 

adjustments from time to time. 

 
Please communicate your acceptance of this appointment by signing a copy of this letter and 

returning it to us. 

We welcome you to the Flixir Solutions Pvt. Ltd family and trust we will have a long and 

mutually rewarding association. 

 

 
Yours faithfully, 

 
 

Ritesh Rajesh Patil. 

mailto:info@flixirsolutions.com
http://www.flixirsolutions.com/


 



From: "Shruti Jamsandekar" <ssjamsandekar@siberindia.edu.in>
To: "Shruti Jamsandekar" <ssjamsandekar@siberindia.edu.in>

Date: 7/18/2022 3:47:03 AM
Subject:
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Shivani Shinde 
Opposite to Vidyaniketan Highschool, 
DhavalVes Galli, 
Tasgaon 
Maharashtra 

Date : Friday, 2 July 2021 

                                                                              Offer Letter  

Dear Shivani Shinde, 

We are glad to offer you a full time job as Jr. Software Developer in Mobifilia Software India LLP. 
You will be reporting to Mr. Abhay Pednekar and your working place will be our office at Flat 
no.405/406, Vasant Lahar Apartment, Jawahar Nagar, Kolhapur. 
 
We value and respect your skills and hope you will enjoy working with us. Please note following 
important conditions while accepting this letter :  
1. This is a full time assignment. Your working week is from Monday through Friday. Saturday and 
Sunday are holidays.  

2. Your start date will be 5 July 2021. 
3. You will be on probation for first three (3) months. Your performance will be evaluated after 
three (3) months. During the probation period your salary will be 15,000 Rs/month. Your salary 
will be revised to 21,000 Rs/month after your three months performance evaluation. 

4. You are not allowed to take leaves during your probation period (except in an emergency). 

5. After Confirmation, you will have to serve two months notice, if you decide to leave this job. 
Mobifilia will serve two months notice in case we no longer need your services. 
6. Please sign and date a copy of this letter as a token of acceptance of this appointment.  

For Mobifilia Software India LLP                                I accept and understand the conditions  

 
Aboli Potnis                                                                                 Shivani Shinde 

Head - HR & Admin  

W : https://www.mobifilia.com/



 

 

 

 

 

Date: 01st March 2022 

 

APPOINTMENT LETTER 

 

Dear Mr. Shubham Mahesh karale, 

 
Welcome to Channelsoft IT Services Pvt Ltd. 

 
I am pleased to offer you employment in the position of Software Developer. 

 
I am eager to have you as part of our team. I foresee your potential skills as a valuable contribution to our company 

and clients. Your appointment as Software Developer you will commence on 01st March 2022. 

 

As a Software Developer, you will be entitled to a Annual CTC INR Rs.8,00,000 (Eight Lakh Rupees Only) which 

indicates cost to company and breakup for monthly & annual will be available in Annexure I along with 

appointment letter. Regular performance review will be conducted to assess your performance and suitability. You 

shall receive your payment before 5th of every month. 

 
Your signing this appointment letter confirms that you are accepting all terms and conditions mentioned Annexure 

II on the date of joining. 

 
Sincerely, 

 
Kiran Donepudi 
Director 
Channelsoft IT Services Pvt Ltd. 

Date: 01st March 2022 

 
 
  Accepted by:  
  Shubham Mahesh karale 
Software Developer 
Date: 01st March 2022



 

 

 
 
 

Annexure I 

                 Name: Mr. Shubham Mahesh karale 
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                    Note: As a part of your CTC from the above pay you will also be eligible for 

                     Rs.80,000/- (Eighty Thousand Rupees only) 

                    1. 80,000(Eighty Thousand Rupees Only) with your 13th month Salary. 

 

 

 

 

 

 

 

 

 

 

Salary Break Up  

DETAILS MONTHLY ANNUALLY 

Basic 24,000.00 2,88,000.00 

Conveyance Allowance 1,600.00 19,200.00 

HRA 12,000.00 1,44,000.00 

Medical Allowance 1,250.00 15,000.00 

Special Allowance 19,350.00 2,32,200.00 

SUB TOTAL INR 58,200 INR 6,98,400 

PF - Employer 1,800.00 21,600.00 

TOTAL INR 60,000 INR 7,20,000 

DEDUCTIONS     

Medical Insurance     
Premium  

1500.00 18000.00  

PF Employee 1,800.00 21,600.00 

NET PAY INR 56,700 INR 6,80,400 



 

 

 

Addtional Terms and Conditions 

1. Date of joining: 
 

This offer for employment is subject to your joining and reporting to the designated Channelsoft It 

Services Pvt Ltd on 01-03-2022, failing which this offer will stand withdrawn. In case of such 

withdrawal of offer, Channelsoft reserves the right to re- consider or reject your employment with 

Channelsoft. 

 

2. Work location andtransfer: 

Your initial location after joining will be at Channelsoft Vijayawada office. This offer is subject 

to your preparedness to work in any of the locations of Channelsoft or its affiliates. Your services 

are transferable and you may be assigned to any office of Channelsoft or an associate company. 

 

3. Working hours: 

Working hours depend upon your project and the geography that you have been tagged to. 

On an average employee needs to work for 8 hours a day. 

 

4. Mandatory tenure of employment: 

On joining Channelsoft, you will continue to be employed with  Channelsoft  for a minimum   period of 

one year. If you resign beforeexpiry of the mandatory term of employment of one year, you shall 

be liable to pay to Channelsoft damages equivalent to three times of your monthly gross salary. On 

joining, you will be required to sign a service agreement to this effect. 

 

Clause I:Further, if you resigned to Channelsoft for any cause prior to completion of the said one year, 

any special expenses incurred by Channelsoft on your joining such as joining bonus, Performance 

allowance, notice buy-out etc. will be recovered from you, in addition to the damages mentioned 

above. 

 

Clause II: Further, if you are terminated by Channelsoft due to behavioral issues or work performance 

issues due high work absence, violation of IT policy before completion of the said one year, any 

special expenses incurred by Channelsoft on your joining such as joining bonus, Performance bonus, 

Bonus etc. will be recovered from you, in addition to the damages mentioned above.. 

 

5. Background verification: 

 

This offer for employment is subject to the satisfactory completion of your background reference 

check, which includes verification of your past employment details based on the documents and 

information furnished by you at the time of joining Channelsoft and verification of all other 

documents submitted by you as a reference for your educational qualifications or any other 

credentials. 

In case you are unable to furnish necessary documents and information for completing your 

background reference check or in case you furnish any misleading information or false documents,  

 
                Channelsoft reserves the right to terminate your employment irrespective of anything to the contraryin           
 



 

 

 

6. Travel and passport: 

You should possess a valid passport during your employment with Channelsoft. In case you 
do not have a valid passport at the time of joining, you should get one issued within three months 
from the date of joining. 

 

7. Confidentiality and return ofmaterials: 

You will be required to maintain organizational secrecy and confidentiality with respect to 

information and procedures followed in Channelsoft. You should not disclose any 

information/materials that are an intellect ual property of Channelsoft, its associate companies, or 

clients. 

Upon resignation or termination of your employment, you will return to Channelsoft all papers 

and documents which may at that time be in your possession. This includes all type of material 

related to the business of Channelsoft or any of its associates or branches and you will not retain 

any copies or extracts therefrom. 

 

8. Non-competition: 

During the term of your employment with Channelsoft, you will not engage in any other  employme nt, 
occupation, consulting,or other business activity related to the business in which Channelsoft is 

now involved or becomes involved during the term of your employment. You will not engage in 
any other activity that conflicts with your obligations to Channelsoft during the term of your 

employment and for one year thereafter without the prior written consent of Channelsoft. 

 
9. No-Dual Employment: 

You shall devote your full time and attention to the performance of the duties incident to 

Channelsoft’s position with internal and external stakeholders, Parent, affiliates and the Clients, 

and shall not have any other employment or engagement (whether permanent or temporary, full 

time or part time, advisory or consulting) with any other individual, company, enterprise, 

organization which will confer any responsibility which would be inconsistent with your duty to 

devote your full time and attention to Channelsoft expectations from you, provided that, the 

foregoing shall not prevent you from participating in any charitable or civic organization that does  

not interfere with your performance of the duties and responsibilities to be performed  by you  

under your employment with Channelsoft. 

 

10. Leaves and holidays: 

You will be entitled to 10 planned leaves in every calendar year upto to 36 months once after crossing 

36 months you are eligible for additional 1 planned leave every year max of 15 leaves . The planned 

leaves will be credited annually at the rate hourly wise . The list of Indian holidays  is  declared  by  

the HR department at the beginning of each  year. Based on your date of joining,  your leaves  will 

be prorated. 



 

 

 

 

 

 

11. Appraisal: 

Your performance shall be assessed at regular time intervals and you shall be eligible for salary 

revision based on your performance and your capability as well as company’s performance. Your 

designation may change at the discretion of the Company. 

 

12. Dress code: 

Work dress code ranges from Formal to Business Casual to Casual. Channelsoft objective in 

establishing a dress code is to allow our employees to work comfortably in the workplace, 

while projecting a professional image not only to our customers, potential employees, 

community, and visitors but also within the organization. Since all casual clothing is not 

suitable for office, the dress code is specified in the employee manual to help you determine 

what is appropriate to wear to work. You should adhere to the dress code published in the 

employee manual on intranet. 

You are required to wear formals on your date of joining, which is: 

 For Gentlemen: Formal full sleeve shirts and trousers with a tie and polished formal shoes. 

 For Ladies: Western formals, salwar-kameez or formal saris with sandals. 
 

13. Termination and resignation: 

A. Termination: Channelsoft reserves the right to terminate the services of an employee: 

a) With or without cause by providing one month’s notice or one 
month’s salary instead of the notice. 

b) Without notice in the following cases: 
 

i. If the employee is absent or on unauthorized leave without notice 

in writing or without sufficient reasonsfor seven days or more 

ii. If the employee goes on a strike or supports a strike in 

contravention of any law for the time being inforce or 

iii. The employee causes damage to the physical 

or intellectual property of Channelsoft or any 

of itsclients/associates. 

B. Resignation: For resigning from Channelsoft, you are required to serve a notice 

period of 3 Months as per the policy of resignation and as applicable at the time of 

departure. In case of a shortfall of notice period, the relieving date shall be the 

prerogative of the company, and shall be within the notice period. Further, the 

company reserves the right to recover an amount equivalent to the consolidated 

salary for the number of days of shortfall. 

You are not allowed for resignation from the appraisal month for 90 working days , in this period company 

will not acceptance resignation from you and should not consider any notice period as well . 



 

 

 

 

 

 

14. Rules and regulations: 

 
You will be subject to all rules and regulations of Channelsoft that are in force and shall abide 

by them until in employment with the organization. Channelsoft polices are available on its intranet, 

which is accessible to every Channelsoft, and are updated from time to time. You are expected 

to be aware of the company’s policies and abide by them. 

Channelsoft reserves the right to modify any or all of the above terms and conditions that shall be 
binding on you, from time to time. 

You will be governed by the code of conduct, discipline, rules, and regulations as laid down by the 

Company. These can be modified and updated from time to time, and these will be deemed to form an 

integral part of this offer of employment. 
 

Acceptance: 
 

If the terms and conditions of this offer are acceptable to you, kindly return a duplicate of this letter of 

offer duly signed with your acceptance. 

 

 

 

 

 
Signature 

Date : 

Place: 



   
   

   

   

Date: 10th November 2021  

 

To,   

   

Mr. Shubham Yadav,   

    

      

  

Subject: Letter of Intent for the post of Software Engineer – dot net 

   

Gentle Advisory    

We discourage the Use of LOI as negotiating instrument to existing employer 

/Prospective Employer as it amounts to loss of integrity.   

   

   

 Dear Shubham,   

   

We are glad to issue a LoI on your successful completion of selection process held for the 

position of ‘Software Engineer – dot net’. This LOI is valid till 11th of November 2021 

and hence we look forward to receive your formal consent through e-mail sending back the 

acknowledgement of this letter accepted by you.   

   

As discussed during the selection process, you shall be entitled to below mentioned CTC per 
year:    

   

  

Heads  Annual (Amount in INR)  

Fixed Salary  240000.00  

Variable  

Salary (PLI)  

#  

12000.00  

Total Salary  252,000.00  

  

  

# Variable Salary (Performance Linked Incentive) (PLI) –   

1. It will be calculated and paid as per the Performance Evaluation and Development 
Policy (PEDP) of the organization.   

2. The amount of PLI is directly in proportion to your achievements of Key Performance 

Indicators (KPIs) allocated to you after joining the organization  

  

Apart from this you will also be eligible for ‘Basket of benefits’  

Basket of benefits includes retiral and insurance benefits, which comprises:  

  

1. Group Personal Accident Insurance  

2. Corona Kavach – Cover for COVID-19  

3. Contributory Group Health Insurance  



4. Leave Encashment  

5. Gratuity as per provisions of Gratuity Act  

6. Other rewards announced by the organization from time to time  

 
 

 

We wish you all the best and look forward to welcome you in VCS team.   

  

Yours Sincerely,   

  

 For Value Chain Solutions (India) Pvt. Ltd.   

   

   
   

  

Vibha Natraj   

Head – HR & Finance    

   

   

   

   

   







Offer: Computer Consultancy
Ref: TCSL/DT20207191112/Chennai
Date: 02/11/2021

Mr. Akshay Rajaram Jadhav
241/1Jadhav Galli,
Borawade,
Kolhapur-416208,
Maharashtra.
Tel# 91-9850272788

Dear Akshay Rajaram Jadhav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,035/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY
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Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Program. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
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to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS.This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment.The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
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The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

8TCS Confidential

TCSL/DT20207191112



20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
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initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20207191112

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8F88UZ4U4444p6pFF9FF8x88LpL8TT6T4644xpx4p9pFL9L8U04U40449UpZ8388ZLFZi38iLTL


GROSS SALARY SHEET Annexure 1

Name Akshay Rajaram Jadhav

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Swapnil Kesarkar 
#3541, Dhere Galli, Nehru Chowk,  
Nipani - 591237  

Date : Friday, 2 July 2021 

                                                                              Offer Letter  

Dear Swapnil Kesarkar, 

We are glad to offer you a full time job as Jr. Software Developer in Mobifilia Software India LLP. 
You will be reporting to Mr. Yogesh Dalavi and your working place will be our office at Flat 
no.405/406, Vasant Lahar Apartment, Jawahar Nagar, Kolhapur. 
 
We value and respect your skills and hope you will enjoy working with us. Please note following 
important conditions while accepting this letter :  
1. This is a full time assignment. Your working week is from Monday through Friday. Saturday and 
Sunday are holidays.  

2. Your start date will be 5 July 2021. 
3. You will be on probation for first three (3) months. Your performance will be evaluated after 
three (3) months. During the probation period your salary will be 15,000 Rs/month. Your salary 
will be revised to 21,000 Rs/month after your three months performance evaluation. 

4. You are not allowed to take leaves during your probation period (except in an emergency). 

5. After Confirmation, you will have to serve two months notice, if you decide to leave this job. 
Mobifilia will serve two months notice in case we no longer need your services. 
6. Please sign and date a copy of this letter as a token of acceptance of this appointment.  

For Mobifilia Software India LLP                                I accept and understand the conditions  

 
Aboli Potnis                                                                                 Swapnil Kesarkar 

Head - HR & Admin  

W : https://www.mobifilia.com/



Tushar Dhanyakumar Patil 
30, navin gavthan malbhag vasagade,  
Tal-karveer dist - Kolhapur - 416202 
Maharashtra 

Date : Friday, 2 July 2021 

                                                                              Offer Letter  

Dear Tushar Patil, 

We are glad to offer you a full time job as Jr. Automation tester in Mobifilia Software India LLP. 
You will be reporting to Mr. Mayur Karnik and your working place will be our office at Flat 
no.405/406, Vasant Lahar Apartment, Jawahar Nagar, Kolhapur. 
 
We value and respect your skills and hope you will enjoy working with us. Please note following 
important conditions while accepting this letter :  
1. This is a full time assignment. Your working week is from Monday through Friday. Saturday and 
Sunday are holidays.  

2. Your start date will be 5 July 2021. 
3. You will be on probation for first three (3) months. Your performance will be evaluated after 
three (3) months. During the probation period your salary will be 15,000 Rs/month. Your salary 
will be revised to 21,000 Rs/month after your three months performance evaluation. 

4. You are not allowed to take leaves during your probation period (except in an emergency). 

5. After Confirmation, you will have to serve two months notice, if you decide to leave this job. 
Mobifilia will serve two months notice in case we no longer need your services. 
6. Please sign and date a copy of this letter as a token of acceptance of this appointment.  

For Mobifilia Software India LLP                                I accept and understand the conditions  

 
Aboli Potnis                                                                                 Tushar Patil 

Head - HR & Admin  

W : https://www.mobifilia.com/





Scanned by CamScanner























 

 

APPOINTMENT LETTER 

To,          Date: 29-04-2022 
Mr. Pritam Vithoba Patil 
A/P Nangnur, Taluka-Gadhinglaj, District-Kolhapur, Pin-416551 
 
Date of Issue of Appointment Letter: 29-04-2022 
 
Subject: Your application for Post of Supervisor. 
 
We are in receipt of your application via email for the post of Supervisor; we are pleased to inform 
you that our Organization has found your profile suitable. 
 
You are requested to report at our office as per address given below at 9:30AM on 02.05.2022 in 
approval to your appointment. 
 
M/s. Global Envirotech Engineers Pvt. Ltd. 
513/2923, 1ST FLOOR, 
ANIRUDHA BUILDING, AKSHAY SOCIETY, 
SANT TUKARAM NAGAR, PIMPRI 
PUNE. 
E-Mail: globalenviropune@gmail.com. 
 
Kindly note that this letter will be null and void in case you failed to report on specified date and 
time as per this letter. 
 
1. Your responsibilities will be advised to you by head of concern department or/and the person 

whom you shall be reporting. 
 

 

2. You shall, while in the services of the company, devote your full time and attention exclusively 
for the Company’s work and responsibilities assigned to you. You shall not engage in any other 
commercial/business pursuit, either part time or otherwise, for any monetary gains. 

 
 
3. You shall be obliged to follow the work processes, technical standards, protocols and general 

instructions issued thereof, and service rules of the Company as in force and/or amended from 
time to time. 
 

4. Your appointment is subject to your being medically sound and remaining medically fit. 
 

 
5. If any information furnished or declaration given by you in regard to your employment to the 

Company is found to be false or any material information willfully suppressed, your 
appointment would be liable for termination without any notice or compensation. 
 

6. Your job will be on contractual basis. 

mailto:globalenviropune@gmail.com


 

 

 
7. You will receive salary as per below details: 

A. Gross salary: 17,000=00 per month 
B. ESIC/PF would be applicable to you as per standard terms and conditions. 

 
 
 
If you are happy with proposed terms and wish to accept this offer of employment, please sign the 
below clause and submit copy of this letter and return it to us by 02.05.2022. 
 
I have read the terms and conditions and accept the same. 
 
 
 

 
Signature 

 
 
We look forward for working with you. 
 
Yours faithfully, 
 
M/s. Global Envirotech 
 
 
 
 
Signing Authority 
Director 
 
 
 
 
 



 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Hindalco Industries Limited 

6th & 7th Floor, Birla Centurion, Pandurang Budhkar Marg , Worli , Mumbai 400030, India. 

T:+91 22 6662 6666 / 62610555 | F: +91 22 62610400/62610500 | W : www.hindalco.com 

Registered Office: Ahura Centre, B- Wing, 1st Floor, Mahakali Caves Road, Andheri (East), Mumbai 

400093, India. 

Corporate ID No. : L27020MH1958PLC011238
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Sub: Offer Letter
 

Date:27-Oct-2021 
 

Private & Confidential 
 

Dear ARATI SAPKAL,
 
We take pleasure in inviting you to be a part of Metals, an the Aditya Birla Group Company.
 
Your journey, at Metals, begins with the position of "Trainee / Junior Engineer - Sustainability". The details of your
compensation and benefits are enclosed in the Annexure.
 
This position is based out of Hindalco, Belgaum. The summary details are provided below:
 

Job Band: ST 

Designation: Trainee 

Function: Sustainability  

Reporting to SH - Lab & Environment 
 

Terms and Conditions:
 

You will be on the rolls of Metals and all its employment conditions will be applicable. The probation period

will be of six months from the date of joining. You will be confirmed subject to successful completion of the

probation period.

A detailed letter  of  appointment  awaits  you on your  joining and on successful  completion of  joining

formalities.

This offer is valid subject to acceptable feedback from professional reference checks, credential checks,

antecedent checks and you being declared medically fit to work as per the Pre-employment health check-up.

All Taxes and necessary compliances will be applicable as per Indian Laws.

Your performance review cycle will be due for completion on 01-Jul-2022 with effective from the date of

your joining.
  

We look forward to your offer acceptance and welcoming you on board.
 
 Yours Faithfully,
 
For Metals
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Hindalco Industries Limited 

6th & 7th Floor, Birla Centurion, Pandurang Budhkar Marg , Worli , Mumbai 400030, India. 

T:+91 22 6662 6666 / 62610555 | F: +91 22 62610400/62610500 | W : www.hindalco.com 

Registered Office: Ahura Centre, B- Wing, 1st Floor, Mahakali Caves Road, Andheri (East), Mumbai 

400093, India. 

Corporate ID No. : L27020MH1958PLC011238

 This is a system generated letter. Hence, doesn't require signature.
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Offer Letter 
HYD/HR/002 

October 15, 2021 
Lokhande Dipika Uttam, 

CSIBER, 
Kolhapur.  
 
Dear Candidate,  
 
We are very pleased to offer you the position of Trainee with Hydra Dynamics. Please find 
the following confirmation of the specifics of your internship:  
 
Position Title:  Management Trainee 

Training Period(Induction): October 21-23, 2021 

Start Date: October 25, 2021 

Office Time: Mon-Fri, 9.15AM to 5.45PM – Sat 10.00AM to 2.00PM 

Salary/Stipend: ₹ 10,000 per month 

Reporting Relationship/Supervisor: Mr. Avinash Bedekar & Mr. Sourabh Redekar 

Internship Responsibilities: 

Your day to day responsibilities will include the following: 

• Developing online marketing resources (webpages, videos & docs) for given case study 
• Perform surveys and analysis  
• Work with other department managers to analyze work culture  
• Attend weekly working group staff meetings  
 
Office Location: You will be working in our office at Behind Madhuri Woolens, Ramanmala, 
Kolhapur. 
 
Should you have any questions, please contact me by phone 9595199500 or by email 
hydradynamics09@gmail.com  

Sincerely, 
 
 

Avinash Bedekar, 
Hydra Dynamics  

 
I accept the offer as described in this letter dated October 15, 2021  
  
 
  
Signature ________________________________   Date______________________ 



 

 

 

 

Offer Letter 
HYD/HR/004 

October 15, 2021 
Tarlekar Priyanka Shreekant 
CSIBER, 
Kolhapur.  
 
Dear Candidate,  
 
We are very pleased to offer you the position of Trainee with Hydra Dynamics. Please find 
the following confirmation of the specifics of your internship:  
 
Position Title:  Management Trainee 

Training Period(Induction): October 21-23, 2021 

Start Date: October 25, 2021 

Office Time: Mon-Fri, 9.15AM to 5.45PM – Sat 10.00AM to 2.00PM 

Salary/Stipend: ₹ 10,000 per month 

Reporting Relationship/Supervisor: Mr. Avinash Bedekar & Mr. Sourabh Redekar 

Internship Responsibilities: 

Your day to day responsibilities will include the following: 

• Developing online marketing resources (webpages, videos & docs) for given case study 
• Perform surveys and analysis  
• Work with other department managers to analyze work culture  
• Attend weekly working group staff meetings  
 
Office Location: You will be working in our office at Behind Madhuri Woolens, Ramanmala, 
Kolhapur. 
 
Should you have any questions, please contact me by phone 9595199500 or by email 
hydradynamics09@gmail.com  

Sincerely, 
 
 

Avinash Bedekar, 
Hydra Dynamics  

 
I accept the offer as described in this letter dated October 15, 2021  
  
 
  
Signature ________________________________   Date______________________ 


















































































